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CHAPTER I 

INTRODUCTION 

1.1 Background 

Translation is an important ability in international cooperation since it requires 

substantial documentation, cross-cultural contact, and national decision-making. In 

an era of globalization and regional integration, such as ASEAN, administrative 

documents operate not only as internal communication tools, but also as diplomatic 

instruments that reflect a country's position, ideas, and pledges to international 

collaboration. As a result, accuracy and precision in translating official papers are 

critical, especially when the documents are formal and have an impact on bilateral 

or international relations. 

Ministry of Communication and Digital Affairs of The Republic of Indonesia 

(Kemkomdigi), as a government institution actively involved in international 

cooperation in communication, information, and digital transformation, regularly 

produces and receives various types of administrative documents in both 

Indonesian and English. These activities require translation abilities not just from 

professional translators, but also from employees and even interns who are directly 

involved. 

During his internship at Kemkomdigi's Center for International Institutional 

Affairs, the author was able to get involved in the writing and translation of legal 

documents related to international cooperation, specifically within the ASEAN 

region. The documents contained inter-ministerial coordination memos, regional 

event reports, and executive summaries from international forums such as SOMRI 

and AMRI. These documents were primarily wrote in Indonesian and then 

translated into English for international communication. 

This experience gave the author a better understanding of official document 

translation, especially how to select technical terminology, ensure clarity of 

meaning, and maintain information accuracy. This is in line with Newmark's (1988) 
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perspective that translation is more than just a language process; it is also an act of 

meaning transfer across social and cultural boundaries. 

Based on this background, the author considers it is critical to document the 

internship experience in a scientific report that not only details the activities 

completed, but also analyzes the translation techniques used in practice. As a result, 

the purpose of this paper is to help readers better comprehend government 

administrative document translation in the context of international cooperation. 

1.2 Scope of Activities 

The internship duties include the author's job as a staff assistant at the Center for 

International Institutional Affairs, which involves directly participating in 

communication, taking meeting notes, translating official documents, and reporting 

on international cooperation work. This study focuses on the translation of 

administrative papers, specifically memos, meeting reports, and executive 

summaries related to ASEAN forums. 

The author not only provides administrative help, but also actively used bilingual 

language abilities in a formal professional context. As a result, the scope of the 

report includes both work requirements and a review of translation techniques 

based on real data collected from documents translated during the internship. 

1.3 Time and Location of Internship 

The internship program was carried out at: 

1. Kementerian Komunikasi dan Digital Republik Indonesia, Gedung Kominfo, 

Jalan Medan Merdeka Barat No. 9, Jakarta Pusat, khususnya pada unit kerja 

Pusat Kelembagaan Internasional. 

2. Internship Period: March 3, 2025 – July 3, 2025 

This internship was completed full-time over a span of four months, with a daily 

work schedule that aligned with the ministry's official working hours and duties 

given by the supervisor. 
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1.4 Objectives and Benefits 

1.4.1 Objectives 

1. To explain the official document translation work performed during the 

internship at Kemkomdigi. 

2. To analyze the translation strategies used for administrative documents related 

to international cooperation using relevant theoretical frameworks. 

3. To identify issues and solutions while translating legal documents in a 

government environment. 

4. To consider the role of students in supporting international cooperation through 

translation practices. 

1.4.2 Benefits for Students 

1. Gain hands-on experience translating legal documents in a governmental 

environment. 

2. Improve your language skills in English and Indonesian in a professional and 

diplomatic environment. 

3. Increase understanding of international cooperation practices in the 

government environment. 

4. Improve critical thinking skills by applying theoretical knowledge to real-

world tasks. 

1.4.3 Benefits for the Institutions 

1. Receive support from interns in executing institutional activities that are 

conducted internationally. 

2. Gain fresh perspectives from younger generations with academic backgrounds 

in language and communication. 

3. Encourage student involvement in the development of human resources with 

an awareness of worldwide issues and intercultural dialogue. 
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CHAPTER IV 

CLOSING 

4.1 Conclusion 

Berdasarkan The conclusion drawn from the four-month internship at the Republic 

of Indonesia's Ministry of Communication and Digital Affairs, specifically at the 

Center for International Institutional Affairs, is that, in the framework of 

international cooperation, translating administrative documents is essential to 

supporting cross-border communication and technical diplomacy. 

Author obtained a thorough understanding of the difficulties, duties, and tactics 

involved in translating government documents through direct experience 

translating official documents like the Executive Summary of SOMRI–AMRI, 

ASEAN Socio-Cultural Pillar Official Memo, and ASEAN Data Ecosystem Memo. 

Nida and Taber (1974) established three steps for the translation process: analysis, 

transfer, and restructuring. Molina and Albir (2002) categorized the translation 

techniques. Author found 52 translation units from the three documents under 

analysis, with literal translation, modulation, and transposition being the most 

freused techniques. Adaptation, amplification, reduction, calque, borrowing, and 

equivalency were other frequently used techniques. 

The analysis shows that the sort of document has a significant impact on the choice 

of technique. Because of their formal structure, literal and transposition techniques 

are used frequently in official documents like executive summaries and government 

documents. However, when there are differences in culture, changes in sentence 

structure, or shifts in perspective between SL and TL, adaptation, amplification, 

and modulation are used. 

In this context, translation requires contextual, institutional, and diplomatic 

knowledge in alongside linguistic proficiency. A phrase like "ASEAN Dialogue 

Partners," for example, needs to be translated not just literally but also in 

accordance with accepted language and the appropriate context of international 

relations. 

 
 

35 



 

 
Author's professional translation abilities and knowledge of international 

cooperation processes in Indonesian bureaucracy were both improved by this 

internship. The author gained an understand of the function of language in 

promoting intercultural understanding and advocating national interests by actively 

participating in cross-border communication processes.. 

4.2 Suggestions 

Based on the author’s experience and analysis during the internship, the following 

recommendations are presented: 

1. For the Institutions (MCDA): 

a) It is recommended to support the translation process of international 

cooperation documents with a more structured terminology database, such 

as a translation memory or ASEAN glossary. This will assist in accurately 

translating official ministerial and also intergovernmental terms. 

b) Translation technique training is encouraged for staff and interns tasked 

with bilingual documents to ensure accuracy and appropriateness. 

2. For Students/Interns in Government Institutions: 

a) Student should equip themselves not only with linguistic skills, but also 

with an understanding of official document structures, diplomatic 

language, and the background of international cooperation policies. 

b) It is essential not to focus only on grammatical aspects, but also to 

comprehend the communicative context and institutional goals behind 

each document. 

This report is expected to serve not only as documentation of the author’s internship 

activities, but also as a reference for the development of translation skills in official 

document contexts, particularly within the government and international 

cooperation environments. 
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