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PREFACE 

 

All praise and gratitude go to Allah SWT, as it is through His blessings and grace 
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been possible without the support and guidance from many individuals throughout 

the academic journey and the Field Work Practice. Therefore, the author would 
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2. Farizka Humolungo, S.Pd., M.A., as the academic supervisor who has 

generously dedicated time to guide and support the author throughout the 

process of writing this Field Work Practice report; 

3. Lady Alif Fardya, as the company supervisor in the Production Division, who 

has shared valuable knowledge and guidance during the Field Work Practice; 

4. All staff members at PT Mediamaz Solusindo Nusantara, who have provided 

assistance and supervision throughout the Field Work Practice period; 

5. The writer’s parents, for their unwavering moral and financial support. 

 

The author extends heartfelt gratitude to everyone who has contributed to the 

completion of this report. May God Almighty bless each of you in return. The 

author hopes that this Field Work Practice report will be beneficial, particularly in 

advancing knowledge in the field of translation. 
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CHAPTER I 

INTRODUCTION 

 

1.1 Background of Activities 

 

In the professional world, translation is not just a process of changing one 

language into another. It is a task that requires accuracy, carefulness, and a good 

understanding of the context, especially when translating documents with strong 

legal value. A translator must be able to make sure the translation is correct, 

follows the original format, and uses the right legal terms to keep the document’s 

original meaning and authenticity. 

One type of document that is often translated is a credential document. Credential 

documents are official papers used to prove a person’s identity, qualifications, or 

status in different fields, such as education, law, or business. There are two main 

types of credential documents: personal credentials, such as Identity Cards, Birth 

Certificates, Diplomas, Family Cards, Driving Licenses, and Employment 

Certificates; and company credentials, such as business licenses and trade permits. 

These documents play an important role in both personal needs and official 

matters, and they often need to be recognized both nationally and internationally. 

To fulfill one of the requirements for obtaining an Applied Bachelor’s degree, the 

author chose to carry out the Field Work Practice at PT Mediamaz Solusindo 

Nusantara, a professional translation company that has been operating since 1998. 

PT Mediamaz is known for its experience in translating many types of documents, 

both sworn and non-sworn, and also offers services such as interpreting, 

legalization, proofreading, and immigration document handling. The company has 

worked with clients across Indonesia and has a good reputation in the language 

service industry. 

During the Field Work Practice at PT Mediamaz Solusindo Nusantara, the author 

had the chance to be directly involved in translating credential documents, from 

understanding the document’s context and choosing the right words, to adjusting 

 
 

 

1 



 
the format. Through this experience, the author gained deeper knowledge about 

how professional translation works and learned the importance of being accurate 

and careful when handling legal and administrative documents. 

 

1.2 Time and Place of Activity 

 

Details of the Field Work Practice are as follows: 
 

 

Duration : 17 February - 17 August (6 Months) 

Institution : PT Mediamaz Solusindo Nusantara 

Address : Jl. Imam Bonjol Ruko Perkantoran No.27 RT.001/RW.002, 

Karawaci, Karawaci District, Tangerang City, Banten 15113 

Division : Production 

 

 

 

 

1.3 Scope of Activities 

 

The author undertook the Field Work Practice in a hybrid format, combining 

onsite work (Work from Office) and remote work (Work from Home). During the 

Field Work Practice, the author’s main task was translating credential documents 

from Indonesian to English and vice versa, with a daily workload of 

approximately 20 to 30 documents. In addition to translation, the author ensured 

the use of contextually appropriate terminology and maintained the original 

formatting of each document. 
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1.4 Objectives and Significance 

 

1.4.1 Objectives 

 

The objectives of this Field Work Practice are: 
 

 

1. Applying theoretical knowledge and skills acquired during academic studies, 

particularly in the field of translation, to real-world professional settings. 

 

2. 

 

Enhancing the ability to translate various types of credential documents with a 

focus on accuracy, contextual relevance, and appropriate terminology. 

 

3. Developing discipline, independence, and a sense of responsibility in 

completing tasks under pressure. 

 

 

 

 

1.4.2 Significance 

 

The significance of this Field Work Practice is as follows: 

 

1) For the Author 
 

 

1. Improving translation skills for credential documents in both Indonesian and 

English, with careful attention to language, formatting, and legal aspects. 

2. Building the ability to analyze and complete translations efficiently within 

limited timeframes. 

3. Gaining hands-on experience in a professional work environment as 

preparation for a future career in the translation industry, especially in 

handling official and legal documents. 
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4. Strengthening work habits such as discipline,  attention to detail, and 

accountability under time pressure. 

 
 

 
2) For Students of Politeknik Negeri Jakarta 

 

1. Providing practical insights and valuable work experience in the field of 

translation. 

2. Helping students develop industry-relevant skills and gain a clearer 

understanding of professional translation demands. 

 

 

3) For PT Mediamaz Solusindo Nusantara 
 

 

1. Increasing efficiency in handling credential document translations through 

additional support from interns. 

2. Assisting the company in managing higher translation workloads, especially 

during peak demand periods. 

3. Offering the company an opportunity to evaluate the performance of interns 

as potential future human resources. 
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CHAPTER IV 

CLOSING 

 

 

4.1 Conclusion 

 

Through the Field Work Practice at PT Mediamaz Solusindo Nusantara, the 

author had the opportunity to apply translation knowledge and skills in a 

professional environment. This experience significantly improved the writer’s 

ability to translate various types of credential documents in accordance with the 

quality standards set by the company.. 

Beyond technical skills, the Field Work Practice provided valuable experience in 

time management, communication with colleagues, and an understanding of 

workplace dynamics, complementing the theoretical learning gained in the 

classroom. 

 

 

 

4.2 Suggestion 

 

Based on the overall experience of the Field Work Practice, the author would like 

to offer the following suggestions for both PT Mediamaz Solusindo Nusantara 

and Politeknik Negeri Jakarta. 

4.2.1 Suggestion for PT Mediamaz Solusindo Nusantara 

 

1. Daily Evaluation Sessions 

 

It is recommended that the company hold brief evaluation sessions at the end of 

each workday to provide feedback on interns’ performance and translation 

outcomes. Regular feedback can help interns improve their work more quickly 

and effectively. 
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2. Workload Adjustment 

 

The workload assigned to interns should be adjusted according to each 

individual’s capacity and experience. This approach helps maintain both 

productivity and the quality of the translations without compromising attention to 

detail. 

 

 

 

4.2.2 Suggestions for Politeknik Negeri Jakarta 

 

1. Providing Clearer Preliminary Information 

 

The institution is expected to provide more complete and timely technical 

information regarding the Field Work Practice program. Doing so would help 

students prepare themselves more effectively to participate in the program. 
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A2. Field Work Practice Logbook 
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A3. Campus Supervisory Form 
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A4. Translation Result of National Identity Card 

 

SL TL Techniques 

Kode Code Literal 

Translation 

No. Kas Cash No. Literal 

Translation 

Tgl. Date Literal 

Translation 

PENCATATAN SIPIL CIVIL REGISTRY Established 

Equivalent 

WARGA NEGARA 

INDONESIA 

INDONESIAN CITIZEN Calque 

KUTIPAN AKTA 

KELAHIRAN 

EXCERPT OF BIRTH 

 

CERTIFICATE 

Literal 
 

Translation 

Dari daftar UMUM tentang 

kelahiran menurut Stbld 

[xxx] 

From the General Register on 

Births under the State Gazette 

of [xxx] 

Calque 

ternyata bahwa di [xxx] 

pada tanggal [xxx] 

it is evident that in [xxx] on 
 

[xxx] 

Amplification 

telah lahir [xxx] a child was born [xxx] Amplification 

anak kedua perempuan dari 

[xxx] 

the second child, a daughter 

from a husband and wife: [xxx] 

and [xxx] 

Amplification 

Kutipan ini sesuai dengan 

keadaan pada hari ini. 

This excerpt  conforms as of 

today. 

Established 

Equivalent 
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A5. Translation Result of Birth Certificate 

 

SL TL Techniques 

Kode Code Literal 

Translation 

No. Kas Cash No. Literal 

Translation 

Tgl. Date Literal 

Translation 

PENCATATAN SIPIL CIVIL REGISTRY Established 

Equivalent 

WARGA NEGARA 

INDONESIA 

INDONESIAN CITIZEN Calque 

KUTIPAN AKTA 

KELAHIRAN 

EXCERPT OF BIRTH 

 

CERTIFICATE 

Literal 
 

Translation 

Dari daftar UMUM tentang 

kelahiran menurut Stbld 

[xxx] 

From the General Register on 

Births under the State Gazette 

of [xxx] 

Calque 

ternyata bahwa di [xxx] 

pada tanggal [xxx] 

it is evident that in [xxx] on 
 

[xxx] 

Amplification 

telah lahir [xxx] a child was born [xxx] Amplification 

anak kedua perempuan dari 

[xxx] 

the second child, a daughter 

from a husband and wife: [xxx] 

and [xxx] 

Amplification 

Kutipan ini sesuai dengan 

keadaan pada hari ini. 

This excerpt  conforms as of 

today. 

Established 

Equivalent 
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A6. Translation Result of Family Card 

 

SL TL Techniques 

KARTU KELUARGA FAMILY CARD Literal Translation 

Nama Kepala Keluarga Head of Family Literal Translation 

Alamat Address Literal Translation 

RT/RW Neighborhood Established 
Equivalent 

Kode pos Postal Code Established 
Equivalent 

Desa/Kelurahan Village Literal Translation 

Kecamatan Sub-district Literal Translation 

Kabupaten/Kota Regency/City Calque 

Provinsi Province Literal Translation 

Nama Lengkap Full Name Literal Translation 

NIK 
National Identity Number 

Established 
Equivalent 

Jenis Kelamin Gender Literal Translation 

Tempat Lahir Place of Birth Literal Translation 

Tanggal Lahir Date of Birth Literal Translation 

Agama Religion Literal Translation 

Pendidikan Education Literal Translation 

Jenis pekerjaan Occupation Literal Translation 

Golongan darah Blood Type Literal Translation 

Status Perkawinan Marital Status Literal Translation 

Tanggal Perkawinan Date of Marriage Literal Translation 

Status Hubungan dalam 

Keluarga 

Relationship Status in The 

Family 
Calque 

Kewarnegaraan Nationality Literal Translation 

Dokumen Imigrasi Immigration Documents Literal Translation 

No. Paspor Passport No. Literal Translation 

No. KITAP Stay Permit No. Literal Translation 

Nama orang tua Name of parent Literal Translation 
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Ayah Father Literal Translation 

Ibu Mother Literal Translation 
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A7. Translation Result of Certificate 

 

SL TL Techniques 

Nomor Ijazah Certificate Number Established 

Equivalent 

KEMENTRIAN 

PENDIDIKAN DASAR 

DAN MENENGAH 

MINISTRY OF PRIMARY 

AND SECONDARY 

EDUCATION 

OF  THE  REPUBLIC  OF 

INDONESIA 

Calque and 

Literal 

Translation 

IJAZAH CERTIFICATE Established 

Equivalent 

SEKOLAH MENENGAH 

ATAS 

SENIOR HIGH SCHOOL Established 

Equivalent 

TAHUN AJARAN [XXX] ACADEMIC YEAR [XXX] Established 

Equivalent 

Dengan ini menyatakan 

bahwa..[xxx] 

This is to certify that: Amplification 

Tempat, tanggal lahir Place and date of birth Literal 
 

Translation 

Nomor induk siswa nasional National Student 
 

Identification Number 

Established 

Equivalent 

LULUS PASSED Established 

Equivalent 

dari from the following 

educational institution: 

Amplification 

Satuan pendidikan School Name Reduction 

Nomor Pokok Sekolah 

Nasional 

National School Registration 

Number 

Calque 

Berdasarkan kaputusan 

kepala [xxx] nomor [xxx] 

Pursuant to the Decision 

Letter of [xxx] number [xxx] 

Calque 
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setelah memenuhi seluruh 

kriteria sesudi dengan 

peraturan perundang- 

undangan 

after fulfilling all the 

requirements in accordance 

with applicable laws and 

regulations. 

Literal 

Translation 
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