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FOREWORD

Praise and thanks to Allah SWT, for His blessings and grace, the author can complete

this internship report. The writing of this internship report is carried out to fulfill one

of the requirements to achieve the Applied Bachelor's degree in the Department of

Commercial Administration, English for Business and Professional Communication

Study Program of Politeknik Negeri Jakarta. The author realizes that the completion

of this internship report would not have been possible without the help and guidance

of various parties, both during the internship period and in the process of preparing

this report. Therefore, the author expresses gratitude to:

a. Dr. Ina Sukaesih, Dipl. TESOL, M.M., M.Hum. as the Head of English for

Business and Professional Communication Study Program.

b. Septina Indrayani, S.Pd., M. TESOL as the supervisor who has directed the

author in the preparation of this Internship report.

c. The author's parents and family always provide sincere prayers and moral

and material support which are a source of motivation for the author.

d. PT Maleo Edukasi Teknologi, employees and staff who have provided

knowledge and guidance.

e. College friends and MSIB Batch 7 internship friends for their togetherness

and cooperation during the internship.

f. Myself who remained strong in the face of obstacles during the internship, as

well as committed in completing the tasks assigned.

The author realizes that this internship report still has many shortcomings, so

constructive criticism and suggestions from readers are highly expected. Hopefully,

this report will be useful for developing knowledge and making a positive

contribution. Thank you to all parties.
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CHAPTER I

INTRODUCTION

1.1 Background

Academic text is a form of writing used in educational and research contexts.

According to Hyland (2009), academic text is a type of text that delivers information

or arguments based on scientific research or study. Academics, researchers, or

students usually write this type of text for various purposes, such as scientific

publications, coursework, educational materials, or research reports.

There are several types of academic texts, including scientific articles, conference

papers, academic materials, and research reports. Each type of text has a different

structure and purpose. For example, scientific articles are published in academic

journals to disseminate research results to the scientific community, while academic

materials assist teaching and learning on a particular topic.

The main purpose of academic texts is to communicate knowledge and research

findings to a wider audience. Additionally, academic texts document research

processes and results and provide materials for learning activities. Therefore, the

ability to write academic texts is important for students and researchers to contribute

to the development of science.

In Indonesia, the importance of academic texts increases with the growing need for

quality education and relevant research. Politeknik Negeri Jakarta (PNJ), as a higher

education institution, is committed to developing students' ability to write academic

texts through various education and training programs.

One of the efforts made by PNJ is through the internship program (PKL). This PKL

program provides students with real work experience, allowing them to apply the

knowledge and skills they learn during lectures, including writing academic texts.



With a duration of 4 to 5 months, PKL is one of the important requirements for

students to obtain an Applied Bachelor's degree.

Therefore, this report is titled “Internship Report on Translation of Documents and

Academic Texts at PT Maleo Edukasi Teknologi.” This report explains how the

translation of academic texts is applied in the PKL activities and identifies the

challenges and opportunities students face in developing academic text translation

skills in the work environment.

1.2 Scope of Activities

The scope of activities carried out in the Foreign Language Teacher English division

was as follows:

a. translated Indonesian academic texts into English.

b. translated Indonesian personal documents into English.

c. created academic modules containing English materials from beginner to

advanced levels.

d. created interactive worksheets using English.

e. conducted English teaching for individuals aged 3-50 years old.

1.3 Time and Place of Activities

The time and place of implementation of internship activities are as follows:

Time : 6 September - 31 December 2024

Company : PT Maleo Edukasi Teknologi

Address : Ruko Golden Madrid 2 Blok F No.19, Tangerang Selatan

Description : Offline

Company Website : https://educourse.id/

1.4 Objectives



The objectives of this internship are as follows:

a. fulfill academic graduation requirements by completing semester credit units

(SKS).

b. obtain a deep understanding of the work system and business processes

applied in the company where the internship is carried out.

c. apply the knowledge that has been learned in higher education to the

industrial environment, so that relevant skills can be tested and developed.

1.5 Benefits

The benefits obtained from the implementation of this internship are as follows:

a. add insight into the world of work, especially in the education industry sector

at PT Maleo Edukasi Teknologi.

b. improve discipline and responsibility while in the work environment.

c. understand how English translation and teaching are applied in the world of

work, especially in the education industry.

d. improve communication and collaboration skills through interaction with

various parties to develop effective communication and professional

networks.

e. provide an opportunity to explore interests and talents in a particular field that

can later help in career planning.



CHAPTER IV

CLOSING

4.1 Conclusion

Based on the implementation of the internship at PT Maleo Edukasi Teknologi,

several conclusions can be drawn as follows:

a. The implementation of internship at PT Maleo Edukasi Teknologi or

Educourse.id covers the translation of academic texts, and personal

documents, the creation of student worksheets, and filling out reports, in

addition to carrying out various other supporting tasks.

b. The document translation process uses translation techniques according to

Baker (1992), which include techniques using more general terms and

paraphrasing related to the context. Additionally, the document translation

process refers to the translation theory by Nida (1964), which includes the

stages of message analysis from the source language (analysis), message

transfer to the target language (transfer), and meaning reconstruction in the

target language (reconstruction).

c. The main challenge faced in the translation process is the difficulty in

communication between translators, especially due to differences of opinion

in selecting word equivalents commonly used in the education industry. This

challenge can be addressed through in-depth discussions regarding the terms

used in the education industry to better understand their meanings and

contexts, as well as a majority vote on the most appropriate word equivalents

and choosing words that are easier for readers to understand to ensure that

information is conveyed accurately and clearly.

4.2 Suggestions

It is recommended that students undertaking fieldwork at PT Maleo Edukasi

Teknologi have good communication skills, as well as a deep understanding and



strong analytical ability regarding academic texts. Good communication skills will

help facilitate discussions, broad knowledge will assist in finding the correct word

equivalents, while strong analytical skills will ensure translation accuracy.
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ATTACHMENT 

1. PKL Assessment Form (Company/Industry) 

 



2. PKL Guidance Form (PNJ Supervisor)



3. Translation Result

a. Surat Keterangan siswa aktif organisasi



CERTIFICATE OF ACTIVE STUDENT ORGANIZATION
No: 564/421.3/SMA.10/1X/2024

The undersigned :
Name : AKHSAN BUSYAIRIL, S.Pd
Employee ID Number : -
Position : Extracurricular Basketball Advisor

Hereby certified,
Name : RISKA DENATA PUTRI JAELANI
Place, Date of Birth : Indramayu, April 18th 2007
Gender : Female
Student ID Number : 0056548973
Address : Blok 06, RT. 07 RW. 04, Desa Kertanegara

Kec. Haurgeulis, Kab. Indramayu, Jawa Barat.

is truly served as the leader of the basketball team in State Senior High School 1
Haurgeulis Indramayu Regency, the term of service was started in 2022 until 2023

This letter is served to be used for whatsoever purpose.



b. Surat Rekomendasi



RECOMMENDATION LETTER
No. 539/421.3/SMA.10/VIII/2024

The undersigned:

Name : Drs. OTONGWAHYUDIN, M.Pd
Employee ID Number : 19661001 199412 1 001
Position : The Principal
Working Unit : State Senior High School 1 Haurgeulis

Gives this recommendation to:

Name : RISKA DENATA PUTRI JAELANI
Place, Date of Birth : Indramayu, 18th April 2007
Gender : Female
Student ID Number (NIS) : 212210242
Student Registration Number (NISN) : 0074081138
Address : Blok 06, RT. 07 RW. 04, Desa Kertanegara

Kec. Haurgeulis, Kab. Indramayu, Jawa Barat.

The person concerned above is truly our students in the academic year 2023/2024 in XII
MIPA-1.

According to our data, during her time as a student, she has the best academic achievement in
her class, good behavior, and high motivation in learning.

This letter is served to be used for completing the requirement in applying for the GKS
Global Korea Scholarship.



4. Foreign Language Teacher English Final Report Presentation

5. Modul English Teens

https://www.canva.com/design/DAGXkLTF9lU/ezQQN5KVVhPaAxRDF2fvVQ/view?utm_content=DAGXkLTF9lU&utm_campaign=designshare&utm_medium=link2&utm_source=uniquelinks&utlId=h8661ba44f1
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6. Worksheets English Kids

https://drive.google.com/drive/folders/1g8a6Y6XOzFvl1WvFTt1oIIjuDDYv5dOa?usp=drive_link


7. Worksheets English Teens

8. Modul IPI English Business

9. Recording English Learning Videos

https://www.canva.com/design/DAGXv3plUMI/VU4RuC-oOIkGHKqHf3ff7Q/view?utm_content=DAGXv3plUMI&utm_campaign=designshare&utm_medium=link2&utm_source=uniquelinks&utlId=h443484d5a5
https://www.canva.com/design/DAGThhAXBhY/Ks4ev_Qz6OJZFOsRatsxXg/view?utm_content=DAGThhAXBhY&utm_campaign=designshare&utm_medium=link2&utm_source=uniquelinks&utlId=h3660e7f15f
https://drive.google.com/drive/folders/1YSF9vZfyU-22tk2Kl0PoD420St0DxJK8?usp=sharing


10. Worksheets Holiday Program

https://www.canva.com/design/DAGXfxUUZFA/QitxVXVRwQTbyw-YBFCKjw/view?utm_content=DAGXfxUUZFA&utm_campaign=designshare&utm_medium=link2&utm_source=uniquelinks&utlId=h64d82dd555
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