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PREFACE 

 

First and foremost, the author would like to praise and gratitude to Almighty God, 

whose grace and blessings have made it possible for the Internship Program at the 

Ministry of Communication and Digital Affairs to be carried out and completed 

successfully. This report is submitted as part of the academic requirements, as well as 

a form of responsibility to the university. The preparation of this report was not 

without its challenges. It would have been difficult to complete without the guidance, 

support, and encouragement of many individuals. In this regard, the writer would like 

to express sincere appreciation to: 

1. Mrs. Dra. Ina Sukaesih, Dipl. TESOL, M.M., M.Hum, Head of the English for 

Business and Professional Communication Program, for her leadership and 

continued support. 

2. The Center for International Institutional Affairs, Ministry of Communication and 

Digital Affairs, for the invaluable opportunity to undertake the internship. 

3. Miss. Septina Indrayani, S.Pd., M.TESOL, the supervising lecturer, for her 

patience, commitment, and thoughtful guidance throughout the writing of this 

report. 

4. The author  parents, family, and friends, for their unconditional encouragement 

and moral support. 

May all the assistance and kindness extended by the above-mentioned individuals be 

rewarded with abundant blessings. The writer sincerely hopes that this internship 

report may serve as a useful resource for future readers and contribute to ongoing 

learning and development. 

Depok, 3 June 2025
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CHAPTER I 

BACKGROUND  

1.1.  Background 

Policies and regulations are crucial instruments in governance and national 

development. In this digital era policies and regulations serve as the foundation 

supporting digital transformation, personal data protection, cybersecurity, and 

the management of increasingly complex information.  The Ministry of 

Communication and Digital Affairs plays a strategic role in formulating and 

implementing these policies to ensure safe, transparent, and inclusive 

information technology governance. 

 

Policies and regulations can be examined through legal texts, which function as 

normative and binding guidelines to create order, justice, and legal certainty 

amidst dynamic changes.  A legal text is a form of official communication 

designed to systematically and structurally convey legal norms, rights, 

obligations, and procedures within a society.  Legal texts, in the form of policies 

and regulations, come in various forms, such as laws, government regulations, 

ministerial regulations, circulars, and ministerial decrees.  Each type of legal text 

holds a different position and function within the hierarchy of laws and 

regulations.  The formulation of these legal texts aims to create good 

governance, protect public rights, and support the establishment of stability and 

social justice.  With the rapid advancement of technology, policies and 

regulations in this sector are continuously updated to adapt to societal needs and 

global developments.  

 

In the context of globalization and international connectivity, translating policies 

and regulations becomes a critical necessity.  The translation of policies and 

regulations into English, as an international language, aims to broaden the reach 

of Indonesian policy information to international stakeholders.  This not only 

supports policy transparency but also strengthens Indonesia's position in 
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international cooperation, particularly in the information and communication 

technology sector.  By translating policies and regulations, Indonesia can 

enhance cooperation with international partners, expand its participation in 

global forums, and build trust among the government, the public, and the 

international community.  

 

The selection of the title, "The Translation of Recent Indonesian Policies and 

Regulations Related to the Ministry of Communication and Digital Affairs," is 

based on the tasks assigned in the fields of public policy and translation.  With 

the increasing need for accurate and easily understandable information, policy 

translation is an effort to support transparency and extend the reach of 

Indonesian policies to an international level.  Through this activity, it is hoped 

that the author can contribute to clarifying policy information for a global 

audience while also deepening skills in the fields of translation and public policy 

analysis. 

 

1.2. Scope of the Activities 

As a internship at the Ministry of Communication and Digital Affairs was 

conducted on-site.  During the internship period, the author was assigned to create 

reports for international meetings, translate policies and regulations, speeches, and 

other materials to be delivered by ministry representatives, which were then 

reported to a mentor and revised as required. 

 

1.3. Time and Place of the Activities 

The time and place for the on-site internship were as follows:  

a. Time: January 20, 2025 - May 9, 2025 

b. Place: Center for International Institutions, Ministry of Communication and 

Digital Affairs 

c. Address: Jl. Medan Merdeka Barat No. 9, Central Jakarta 
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1.4. Objectives and Significances 

1.4.1 Objectives 

The objectives of this Internship Program are: 

1. To understand and be directly involved in the execution of international 

meetings. 

2. To work quickly and accurately according to established deadlines and 

targets. 

3. To increase understanding of bilateral and multilateral relations in 

international communication. 

4. To directly apply the understanding and learning acquired during 

university studies to the professional work environment. 

1.4.2 Significances 

This Internship Program (PKL) report is written with the following benefits in mind: 

1. Gaining an understanding of the forms and terminology used in communication 

with other countries in the economic and postal sectors.  

2. Learning about professional relationships, both individually and in groups.  

3. Building and developing a professional character
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CHAPTER IV 

CLOSING 

 

4.1 Conclusion 

The internship implementation at the Ministry of Communication and Digital Affairs 

provided extremely valuable experience, both in professional aspects and personal 

development. This activity served as a bridge between theories learned in university 

and the reality of the working world, particularly in the fields of information 

management, public communication, and translation of policy documents with 

national to international scope. 

 

The placement at the Center for International Institutional Affairs, specifically in the 

Economics, Information, and Postal section, provided the author with opportunities 

to be directly involved in global-scale activities. The author contributed to various 

tasks such as inter-agency communication, international event preparation, and 

translation of official documents related to Indonesia's digital policies. Through these 

activities, the author not only trained administrative skills and cross-cultural 

communication but also honed the ability to translate formal documents accurately 

and effectively. 

 

In practice, there were several constraints, such as time limitations in the process of 

translating important documents prior to international events, as well as the need to 

align consistent technical terminology between Indonesian and English languages. 

To overcome these issues, the author learned to coordinate with various units, utilize 

official references such as government glossaries, and apply appropriate translation 

techniques such as equivalence, modulation (change of perspective), and 

transposition (change in word class), which were most frequently used to maintain 

clarity and accuracy of meaning. 
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This experience provided tangible positive impacts. The author was not only able to 

apply academic knowledge to professional contexts but also learned to solve 

problems collaboratively, think critically under pressure, and build confidence in 

interacting with parties from various cultural backgrounds. More than merely 

fulfilling academic obligations, this Field Work Practice became a learning journey 

that enriched insights, expanded networks, and strengthened the author's 

determination to continue developing as an individual ready to make real 

contributions in the dynamic era of global communication. 

 

4.2 Suggestion  

After internship at the Ministry of Communication and Digital Affairs, the author has 

several constructive recommendations, particularly in the context of communication 

effectiveness and translation. First, students are expected to begin understanding the 

translation of policy and regulatory documents, especially in the context of 

governance and continuously evolving digital issues. Translation in this sector 

requires not only foreign language capabilities but also understanding of legal 

contexts, government governance, and cross-cultural communication dynamics. 

Therefore, it is important for students to continuously develop context-based 

translation skills, not only linguistically but also substantively. Furthermore, with 

internship opportunities provided by universities and institutions, students are 

expected to develop capabilities and utilize given opportunities to broaden insights 

and enhance professional competencies within institutions while playing active roles 

in every task. Third, students are also advised to improve digital literacy and critical 

thinking abilities toward information. In the era of fast-paced and open digital 

communication, these skills are important not only to support accurate translation 

processes but also so that we as the younger generation can participate in maintaining 

the quality and credibility of information conveyed to the public, both in Indonesian 

and foreign languages.  
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                 Appendix 2 Logbook 

1. Internship Activities Logbook  

Period  4th week of January 

DAYS DATE  TIME TASK DESCRIPTION DESCRIP
TION 

Start End  

Monday 20/01/2025 08.30 16.00 Introduction to job 
descriptions and fields 
of assignment 

WFO 

Tuesday 21/01/2025 08.30 16.00 Introduction to job 
descriptions and fields 
of assignment 

WFO 

Wednesda
y 

22/01/2025 08.30 16.00 Introduction to job 
descriptions and fields 
of assignment 

WFO 

Thursday 23/01/2025 08.30 16.00 Introduction to job 
descriptions and fields 
of assignment 

WFO 

Friday 24/01/2025 08.30 16.00 Introduction to job 
descriptions and fields 
of assignment 

WFO 

 

Period  5th week of January 

DAYS  DATE  TIME TASK DESCRIPTION DESCRIP
TION 

Start End  

Monday 27/01/2025 08.30 16.00 - Public 
holiday: 
Isra Mi'raj 
Nabi 
Muhamma
d 

Tuesday 28/01/2025 08.30 16.00 - Public 
Holiday: 
Chinese 



 

 

New Year 

Wednesda
y 

29/01/2025 08.30 16.00 - Public 
Holiday: 
Chinese 
New Year 

Thursday 30/01/2025 08.30 16.00 Meeting for APEC 

SOM 1 preparations 

WFO 

Friday 31/01/2025 08.30 16.00 Briefing for SPSG, 

DESG, and speech 

preparation for APEC 

2025 

WFO 

  18.00 19.00 Attending and drafting 
minutes of BRICS 
Startup Forum 2025 

WFH 

 

Period  2nd week of February 

DAY DATE  TIME TASK DESCRIPTION DESCRIP
TION 

Start End  

Monday 03/02/2025 08.30 16.00 Drafting summary of 
BRICS Startup Forum 
2025 

WFO 

Tuesday 04/02/2025 08.30 16.00 Drafting summary of 
BRICS Startup Forum 
2025  

WFO 

Wednesda
y 

05/02/2025 08.30 16.00 Researching legal 
products of APEC  

WFO 

Thursday 06/02/2025 08.30 16.00 Searching references 
for legal documents 
related to APEC  

WFO 

Friday 07/02/2025 08.30 16.00 Searching references 
for legal documents 
related to APEC  

WFO 

 

Period  3rd week of February 



 

 

DAY  DATE  TIME TASK DESCRIPTION DESCRIP
TION 

Start End  

Monday 10/02/2025 08.30 16.00 Membuat Power point 
mengenai APEC 
(SPSG, DESG) 

WFO 

Membuat konsep 
speech untuk 
pembukaan APEC 
2025 

Tuesday 11/02/2025 08.30 16.00 Rapat dan membuat 
notulensi mengenai 
The 1st ASEAN 
Digital Official Meeting 
(ADGSOM)  

WFO 

Wednesda
y 

12/02/2025 08.30 16.00 Membuat power point 
mengenai DPSG dan 
DESG (konsep 
hukum) untuk APEC 
2025  

WFO 

Mencari akomodasi 
kendaran untuk 
kepala pusat KI 

Thursday 13/02/2025 08.30 16.00 Rapat mengenai 
persiapan sidang CA 
S7 UPU 

WFO 

Friday 14/02/2025 08.30 16.00 Membuat Notulensi 
persiapan sidang CA 
S7 UPU 

WFO 

 

Period  4th Week of February 

DAY  DATE  TIME TASK DESCRIPTION DESCRIP
TION 

Start End  

Monday 
 

17/02/2025 
 

08.30 
 

16.00 Drafting internal 
meeting minutes 

WFO 



 

 

Tuesday 18/02/2025 08.30 16.00 Meeting for ASCR 
Final Review Survey 
Questionnaire 

WFO 

Wednesda
y 

19/02/2025 08.30 16.00 Preparing Public 
Hearing (audiensi) 

WFO 

Thursday 20/02/2025 08.30 15.00 Permit - 

Friday  21/02/2025 08.30 16.00 Permit - 

 

Period  5th Week of February 

DAY  DATE  TIME TASK DESCRIPTION DESCRIP
TION 

Start End  

Monday 24/02/2025 08.30 16.00 Preparing materials 
for the 1st BRICS 
Working Group on ICT 
Cooperation meeting 

WFO 

Tuesday 25/02/2025 08.30 16.00 Meeting about the 1st 
BRICS Working 
Group on ICT 
Cooperation 

WFO 

Wednesda
y 

26/02/2025 08.30 16.00 Drafting official 
memorandum based 
on BRICS ICT 
Cooperation meeting 
outcomes 

WFO 

Thursday 27/02/2025 08.30 16.00 Writing a minutes from 
the 18th IMT-GT 
WGDT SPM Breakout 
Session 

WFO 

Friday 28/02/2025 08.30 16.00 Make  memorandum 
for Special SOCA 
Meeting and SOCA 
Retreat 

WFO 

 

Period  1st week of March 



 

 

DAY  DATE  TIME TASK DESCRIPTION DESCRIP
TION 

Start End  

Monday 03/03/2025 08.30 16.00 Make a memorandum 
for Special SOCA 
Meeting and SOCA 
Retreat 

WFO 

Tuesday 04/03/2025 08.30 16.00 Drafting email to 
Brunei Darussalam 
via ASEC 

WFO 

    

Make a Memorandum 
for Special SOCA 
Meeting and SOCA 
Retreat 

WFO 

Wednesda
y 

05/02/2025 08.30 16.00 Creating explanation 
of Developing Quality 
Project Budget Plan 
for APEC 

WFO 

Thursday 06/03/2025 08.30 16.00 Creating explanation 
of Developing Quality 
Project Budget Plan 
for APEC 

WFO 

Friday 07/03/2025 08.30 16.00 Attending meeting 
with China on 
ASEAN-China Media 
Week 

WFO 

 

 

 

 

 

 

 

Period  2nd Week of March 

DAY  DATE  TIME DESCRIPTION TASK DESCRIP
TION 

Start End  

Monday 10/03/2025 08.30 16.00 Categorizing budget WFO 



 

 

plans for APEC 

Tuesday 11/03/2025 08.30 16.00 Categorizing budget 
plans for APEC 

WFO 

Wednesda
y 

12/03/2025 08.30 16.00 Categorizing budget 
plans for APEC 

WFO 

Thursday 13/03/2025 08.30 16.00 Meeting a result from 
APEC SOM 1 in 
Gwangju, Korea  

WFO 

Friday 14/03/2025 08.30 16.00 Making a minutes of 
meeting report from 
APEC SOM 1 in 
Korea 

WFO 

 

Period  3rd Week of March 

DAY  DATE  TIME DESCRIPTION TASK DESCRIP
TION 

Start End  

Monday 17/03/2025 08.30 14.30 Preparing meeting 
materials for CA 
session evaluation 
and UNTF survey 

WFO 

Tuesday 18/03/2025 08.30 14.30 Meeting for CA 

session evaluation 

and UNTF survey 

completion 

WFO 

Wednesda
y 

19/03/2025 08.30 14.30 Preparatory meeting 
for Retreat 1 

WFO 

Thursday 20/03/2025 08.30 14.30 Drafting meeting 
minutes for Retreat 1 
preparations 

WFO 

Friday 21/03/2025 08.30 14.30 Pre- Ramadhan 
Gathering 
(Munggahan) with the 
internal team 

WFO 

 



 

 

Period  4th Week of March  

DAY  DATE  TIME DESCRIPTION TASK DESCRIP
TION 

Start End  

Monday 24/03/2025   Public Holiday WFH 

Tuesday 25/03/2025 
  

Meeting for 
preparation  of the 3rd 
WG-AL Virtual 
Meeting 

WFA 

Wednesda
y 

26/03/2025 
  

Public Holiday WFH 

Thursday 27/03/2025   - Public 
Holiday: 
Nyepi Day 

Friday 28/03/2025   - Public 
Holiday: 
Nyepi Day  

 

Period  1st Week of April 

DAY  DATE  TIME DESCRIPTION TASK  DESCRIP
TION 

Start End  

Monday 31/04/2025   - Eid al-Fitr 
Holiday 

Tuesday 01/04/2025 
  

- Eid al-Fitr 
Public 
Holiday 

Wednesda
y 

02/04/2025 
  

- Eid al-Fitr 
Public 
Holiday 

Thursday 03/04/2025   - Eid al-Fitr 
Public 
Holiday 



 

 

Friday 04/05/2025   - Eid al-Fitr 
Public 
Holiday 

 

Period  2nd Week of April 

DAY  DATE  TIME DESCRIPTION TASK DESCRIP
TION 

Start End  

Monday 07/04/2025   - Eid al-Fitr 
Public 
Holiday 

Tuesday 08/04/2025 08.30 16.00 Drafting Summary of 
BRICS Environment 
Seminar 

WFO 

Wednesda
y 

09/04/2025 08.30 16.00 Meeting with vendor 
for The 1st ADGSOM-
ATRC Leaders 
Retreat preparations 

WFO 

Thursday 10/04/2025 08.30 16.00 Meeting on Concept 
Note on Software 
Security Certification 

WFO 

Friday 11/04/2025 08.30 16.00 Drafting minutes of 
meeting on Software 
Security Certification 
with BSSN & MFA 

WFO 

 

Period  3rd Week of April 

DAY  DATE  TIME DESCRIPTION TASK DESCRIP
TION 

Start End  

Senin 14/04/2025 08.30 16.00 Preparing The 1st 
ADGSOM-ATRC 
Leaders Retreat and 
Related Meeting 

WFO 

Selasa 15/04/2025 08.30 16.00 Preparing The 1st 
ADGSOM-ATRC 

WFO 



 

 

Leaders Retreat and 
Related Meeting 

Rabu 16/04/2025 08.30 16.00 Preparing The 1st 
ADGSOM-ATRC 
Leaders Retreat and 
Related Meeting 

WFO 

Kamis 17/04/2025 08.30 16.00 Preparing The 1st 
ADGSOM-ATRC 
Leaders Retreat and 
Related Meeting 

WFO 

Jumat 18/04/2025 08.30 16.00 - Public 
Holiday: 
Good 
Friday 

 

Period  4th Week of April 

DAY  DATE  TIME DESCRIPTION TASK DESCRIP
TION 

Start End  

Monday 21/04/2025 09.00 16.00 The 1st  ADGSOM-
ATRC Leaders and 
Related Meeting 

WFA 

Tuesday 22/04/2025 09.00 16.00 The 1st  ADGSOM-
ATRC Leaders and 
Related Meeting 

WFA 

Wednesda
y 

23/04/2025 09.00 16.00 The 1st  ADGSOM-
ATRC Leaders and 
Related Meeting 

WFA 

Thursday 24/04/2025 09.00 16.00 The 1st  ADGSOM-
ATRC Leaders and 
Related Meeting 

WFA 

Friday 25/04/2025 09.00 16.00 The 1st  ADGSOM-
ATRC Leaders and 
Related Meeting 

WFA 

 



 

 

Period  5th Week of April 

DAY  DATE  TIME DESCRIPTION TASK DESCRIP
TION 

Start End  

Monday 28/04/2025 08.30 16.00 Drafting meeting 
invitation for an 
audience with the 
Chinese delegation 

WFO 

Tuesday 29/04/2025 08.30 16.00 Attending audience 
meeting with the 
Chinese APEC 
representative 

WFO 

Wednesda
y 

30/04/2025 08.30 16.00 Drafting Position 
Paper for SOMRI-22 

WFO 

Thursday 01/05/2025 08.30 16.00  Public 
Holiday: 
Internation
al Labor 
Day 

Friday 02/05/2025 08.30 16.00 Continuing drafting of 
Position Paper for 
SOMRI-22 

 

 

 

 

 

Period  1st Week of May  

DAY  DATE  TIME DESCRIPTION TASK DESCRIP
TION 

Start End  

Monday 05/5/2025 08.30 16.00 Drafting Official 

Memorandum based 

on meeting regarding 

WFO 



 

 

SOMRI and AMRI 

Position Papers 

    Researching and 

compiling a list of 

high-ranking officials 

in SOMRI and AMRI 

WFO 

Tuesday 06/5/2025 08.30 16.00 Attending meeting on 
Pending Matters in the 
KL Declaration 
Questionnaire and 
ASEAN SCI 27 
Preparation 

WFO 

Wednesda
y 

07/5/2025 08.30 16.00 Drafting minutes from 
the meeting on 
Pending Matters in the 
KL Declaration 
Questionnaire and 
SCI 27 

WFO 

Thursday 08/5/2025 08.30 16.00 Preparing report on 
the KL Declaration 
Questionnaire and 
ASEAN SCI 27 

WFO 

Friday 09/5/2025 08.30 16.00 Finalizing report on 
the KL Declaration 
Questionnaire and 
ASEAN SCI 27 

WFO 

 
Jakarta, 8 May 2025 

Head of Economic, Information, and Postal Cooperation Institutional Center 
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Appendix 3 Background Internship Office  

Ministry of Communication and Digital Affairs, was established since 1945. Since its 

founding, the ministry has undergone several name changes, beginning as the 

Department of Information in 1945. It later became the Ministry of Communication 

and Information in 2001, and most recently, in 2024, it was renamed the Ministry of 

Communication and Digital Affairs, as stipulated in Presidential Regulation No. 140 

of 2024 on the Organization of State Ministries. As an executive part, the Ministry of 

Communication and Digital Affairs plays a crucial role in managing communication 

and driving digital transformation. Its responsibilities include developing digital 

infrastructure, overseeing digital spaces, safeguarding personal data, and managing 

public communication and media. Under the leadership of Meutya Viada Hafid, 

KOMDIGI is tasked with carrying out governmental duties in the fields of 

communication and digital information to support the President in administering 

national governance. T he organizational structure and working procedures of the 

ministry are outlined in Presidential Regulation No. 68 of 2023, which formalized the 

transition from the Ministry of Communication and Information to the Ministry of 

Communication and Digital Affairs. This regulation defines the ministry’s roles in 

advancing digital transformation, ensuring cyber security, and conducting digital 

diplomacy on a global scale. Furthermore, Ministerial Regulation No. 3 of 2021 

concerning the Organization and Work Procedures of the Ministry of 

Communication and Information outlines the internal units within the ministry, 

including the Center for International Institutional Affairs, which plays a strategic 

role in formulating and managing international cooperation. 

 

 

 

 

 

 

 



 

 

Appendix 4. Example of Internship Tasks 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

  


