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BAB I 

PENDAHULUAN 

1.1 Latar Belakang  

Politeknik Negeri Jakarta merupakan perguruan tinggi negeri dengan sistem yang 

mempertemukan ilmu pengetahuan dan teknologi dengan komposisi 45 persen teori 

dan 55 persen praktik yang diterapkan secara harmonis untuk menghasilkan lulusan 

yang profesional dan memenuhi kualifikasi industri. Praktek yang dimaksud 

dilakukan dalam bentuk magang pada industri yang sejalan dengan jurusan masing-

masing mahasiswa. Makalah ini akan mencakup Jurusan Bahasa Inggris untuk 

Komunikasi Bisnis dan Profesional (BISPRO). BISPRO merupakan program 

pendidikan yang dirancang untuk menghasilkan lulusan yang memiliki kompetensi 

Bahasa Inggris dan Bahasa Indonesia di bidang bisnis dan bidang profesional 

lainnya. Sebagai salah satu pendidikan vokasi, BISPRO mengedepankan kurikulum 

yang mempunyai bobot praktik lebih besar dibandingkan teori, sehingga 

memungkinkan lulusannya menjadi pekerja siap kerja. Perolehan kompetensi 

linguistik yang memadai didukung oleh dunia bisnis dan profesional.. 

 

Praktik kerja lapangan adalah pengalaman belajar profesional yang menawarkan 

praktik kerja bermakna yang berkaitan dengan bidang studi atau minat karier siswa. 

Praktik kerja lapangan memberi siswa kesempatan untuk mengeksplorasi dan 

mengembangkan karir, dan mempelajari keterampilan baru. Bagi mahasiswa 

BISPRO peluang magang akan mengarah pada terjemahan antara bahasa Inggris dan 

Indonesia, baik itu interpretasi, terjemahan teks, atau terjemahan subtitle.  

 

Praktik kerja lapangan di PT Jakarta Internasional Media Nusantara ini dilakukan 

dengan beberapa alasan. Misalnya saja perusahaan yang bergerak di bidang 

penerjemahan dokumen-dokumen hukum seperti notaris, surat kepercayaan, 

akademik, IT, dan lain-lain yang digunakan ketika seseorang ingin bepergian, 

bekerja, atau belajar ke luar negeri..  
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1.2 Ruang Lingkup Kegiatan  

Tugas penerjemahan yang diberikan pada praktik kerja lapangan di PT Jakarta 

Internasional Media Nusantara adalah menerjemahkan dokumen dari bahasa 

Indonesia ke bahasa Inggris. Laporan ini akan fokus pada 5 dokumen sebagai berikut. 

1. STTB 

2. Ijazah S1 

3. Transkrip Nilai 

4. Surat Keterangan Terdaftar 

5. Surat Pengukuhan Pengusaha Kena Pajak  

6. Nomor Pokok Wajib Pajak (NPWP) 

1.3 Waktu dan Tempat Pelaksanaan 

Praktik kerja lapangan PT Jakarta International Media Nusantara dilaksanakan pada 

waktu dan tempat sebagai berikut: 

a.  Waktu   : 1 Agustus 2023 – 31 Desember 2023 

b. Perusahaan  : Jakarta International Media Nusantara (JIMN) 

c. Alamat  : Jl. Lenteng Agung Baru No. 22, Jakarta Selatan  

d. Situs  : Jits.co.id  

Namun praktik kerja lapangan di Jl. Lenteng Agung Baru No 22, Jakarta Selatan 

dilaksanakan secara daring.  

1.4 Tujuan dan Kegunaaan  

1.4.1 Tujuan  

Praktik kerja lapangan di PT Jakarta Internasional Media Nusantara memiliki 

beberapa tujuan khusus bagi mahasiswa Jurusan Bahasa Inggris, yaitu  

a. Untuk mempelajari cara kerja industri penerjemahan di dunia nyata  

b. Untuk merasakan pengalaman menjadi karyawan perusahaan 

penerjemahan  

c. Untuk melengkapi persyaratan kelulusan Politeknik Negeri Jakarta 

1.4.2 Kegunaan 

Praktik kerja lapangan di PT Jakarta Internasional Media Nusantara memiliki 

banyak manfaat khususnya bagi mahasiswa Jurusan Bahasa Inggris, yaitu: 
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a. Mengetahui cara kerja industri penerjemahan langsung dari perusahaan 

yang bergerak di industri tersebut.  

b. Mendapatkan wawasan baru tentang betapa berbedanya industri 

penerjemahan dan tugas kelas.  

c. Meningkatkan keahlian teoritis dari kelas menjadi keahlian praktis di 

dunia nyata industri penerjemahan.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



21 

 

 
 

BAB IV 

PENUTUP 

4.1 Kesimpulan  

Setelah menyelesaikan program praktik kerja lapangan di PT Jakarta Internasional 

Media Nusantara. Dapat disimpulkan bahwa proses penerjemahan suatu dokumen 

diawali dengan tahap analisis dimana dokumen tersebut dianalisis secara gramatikal, 

makna, dan strukturnya. Setelah makna dokumen dipahami, kini saatnya memilih 

ideologi dan teknik penerjemahan mana yang lebih cocok untuk mereka. Penerjemah 

bebas memilihnya namun tetap mempertimbangkan kebutuhan pelanggan dan 

apakah mereka memiliki glosarium atau panduan belajar untuk diikuti.   

 

Selanjutnya adalah tahap rekonstruksi dimana tata bahasa dan struktur dokumen BSu 

dan BSa berbeda. Pada tahap inilah penerjemah dapat menambahkan atau 

menghilangkan sesuatu yang tidak jelas atau tidak dapat dipahami dalam BSa. 

Terakhir, penerjemah perlu membaca seluruh dokumen BSa dan memeriksa 

kesalahan ketik dan kata-kata yang ditandai yang membingungkan atau memerlukan 

penelitian lebih lanjut..  

4.2 Saran  

Hal terpenting untuk memulai sesuatu adalah belajar. Jangan takut untuk meminta 

untuk mempelajari lebih lanjut tentang industri ini dan meneliti sendiri cara kerja 

industri ini. Jika penerjemah gagal menerjemahkan sesuatu, jangan berkecil hati 

untuk mencoba lagi dengan persiapan lebih. Sebaliknya, mulailah mengajukan 

pertanyaan tentang cara meningkatkan keterampilan penerjemahan Anda. Practice 

makes perfect oleh karena itu terus asah keterampilan penerjemahan Anda.  
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LAMPIRAN 

Teks 1. STTB SMU 

Bahasa Sumber Target Language 

No. 00 OC oh 000000 No. 01 OC oh 0714109 

[LAMBANG GARUDA INDONESIA] [NATIONAL EMBLEM OF 

INDONESIA] 

DEPARTEMEN PENDIDIKAN DAN 

KEBUDAYAAN REPUBLIK 

INDONESIA 

MINISTRY OF EDUCATION AND 

CULTURE REPUBLIC OF 

INDONESIA 

SURAT TANDA TAMAT BELAJAR CERTIFICATE OF GRADUATION 

SEKOLAH MENENGAH UMUM 

TINGKAT ATAS (SMA) 

SENIOR HIGH SCHOOL 

Yang bertanda tangan di bawah ini 

Kepala Sekolah Menengah Umum Tingkat 

Atas XXXXXXX di XXXXXX menerengkan 

bahwa: 

The undersigned, Principal of 

XXX Senior High School in XXXX, 

hereby certifies that: 

XXXXXXX XXXXXX 

lahir pada tanggal 00 Februari  0000 di Ujung 

Padang anak XXX 

born on 00 February 0000 in Ujung 

Pandang, daughter of XXXX 

BERHASIL HAS PASSED 

dalam evaluasi belajar tahap akhir guna 

memperoleh Surat Tanda Tamat Belajar 

Sekolah Menengah Umum Tingkat Atas, 

yang diselengggarakan berdasarkan 

Keputusan Kepala Kantor Wilayah 

Departemen Pendidikan dan Kebudayaan 

Propinsi Daerah Khusus Ibukota Jakarta 

tanggal 00 Januari 0000 No. Kep. 

10/101.ai/I/bb (vide Keputusan Direktur 

Jenderal Pendidikan Dasar dan Menegah 

tanggal 2 Oktober 1987 No. 171/C/Kep/I/87), 

sehingga yang bersangkutan dinyatakan tamat 

belajar Sekolah Menengah Umum Tingkat 

Atas.  

the final examination to obtain the 

Certificate of Study Completion of  

Senior High School, which was held by 

virtue of Decree of the Head of Special 

Capital Region of Jakarta Office of 

Education and Culture dated 00 January 

0000 Number Kep.10/I01.A1/I/88 (See 

Decree of the Director General of 

Primary and Secondary Education Dated 

2 October 1987 Number 

171/C/Kep/I/87), therefore the person 

concerned is declared to have finished the 

Senior High School. 

Pemegang Surat Tanda Tamat Belajar ini 

terakhir tercatat sebagai siswa pada Sekolah 

Menengah Umum Tingkat Atas XXXXX di 

XXXX dengan Nomor Induk 000 

The holder of this Certificate of Study 

Completion is last registered as student at 

XXXX Senior High School in XXXX 

with the registration number  958.   

>>Foto, 

tanda 

tangan dan 

cap jari  

pemegang 

sertifikat<< 

[SMA 

XXXX] 

>>Cap resmi 

SMA XXX<< 

Jakarta, 

13 MaI 

0000 

Kepala 

Sekolah, 

>>Tanda 

tangan<< 

Ny. 

XXXX. 

>>Photo, 

illegible 

signature 

and 

fingerprint 

of the 

holder << 

[XXX 

JAKART

A 

>>officia

l seal of 

XXX 

Senior 

High 

School<< 

Jakarta, 13 

May 0000 

Principal, 

>>illegible 

signature<

< 

Mrs.XXXX

, B.A. 

NIP. XXX 

XXX 
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NIP. 

XXX 

XXX 
 

SENIOR 

HIGH 

SCHOOL] 
 

Tulisan tidak terbaca  Daftar nilai 

tertera dibalik 

ini. 

[illegible]  List of Scores is 

overleaf. 
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Teks 2. Transkrip Nilai 

Bahasa Sumber Target Language 

DEPARTEMEN PENDIDIKAN DAN 

KEBUDAYAAN RI 

KOORDINASI PERGURUAN TINGGI 

SWASTA WILAYAH IX 

JALAN BUNG KM.9 TAMALANREA 

TEL.512202 UJUNG PADANG 

MINISTRY OF EDUCATION AND 

CULTURE OF THE REPUBLIC OF 

INDONESIA COORDINATION OF 

PRIVATE HIGHER EDUCATION 

INSTITUTIONS FOR REGION IX 

JALAN BUNG KM.9 TAMALANREA 

TEL.512202 UJUNG PADANG 

DAFTAR NILAI 

NOMOR : 599/1.4.3A/N.97 

ACADEMIC TRANSCRIPT 

NUMBER : 599/1.4.3A/N.97 

DIBERIKAN KEPADA :  XXX 

 

NAME  : XXX 

 

TEMPAT / TANGGAL LAHIR

 

: XXX, 00  

   FEBRUARY 0000 

PLACE/DATE OF BIRTH

 

: XXX, 00  

   FEBRUARY 0000 

NIRM / NOMOR UJIAN 

 

: 000 / 0000 

NIRM/EXAM. NUMBER  : 000 / 000 

NIRL  : 000/00/II – 00 NIRL  : 000/00/II – 00 

PROGRAM PENDIDIKAN : 

STARATA 1 (S1) 

EDUCATION PROGRAM : 

UNDERGRADUA

TE 1 (S1) 

PTS : UNIVERSITAS XX 

   (U.K.I.P) UJUNG     

   PADANG 

PRIVATE UNIVERSITY : 

UNIVERSITAS 

XX 

 

FAKULTAS : EKONOMI FACULTY : ECONOMICS 

JURUSAN  : MANAJEMEN DEPARTMENT  : MANAGEMENT  

PROGRAM STUDI 

 

: MANAJEMEN  

   PERUSAHAAN  

STUDY PROGRAM  : COORPORATE    

   MANAGEMENT  

STATUS : DIAKUI 

BERDASARKAN  

   SK. MENDIKBUD 

NOMOR :  

  0000/O/0000, 

TANGGAL 00 

   JULI 0000 

STATUS : 

ACKNOWLEDGE

D IN  

   ACCORDANCE 

WITH 

   SK. 

MENDIKBUD  

   NUMBER : 

0000/O/000,  

   dated 00 July 000 

TANGGAL YUDISIUM

 

: 0 FEBRUARI 0000 

DATE OF GRADUATION : 0 

FEBRUARY 0000 



26 

 

 
 

 

N

o. 

MATA 

UJIAN 

H

M 

A

M 

K M 

1. PANCASILA  B 3 2 6 

2. PENGHANT

AR 

EKONOMI  

A 4 3 12 

3. STATISTIK C 2 3 6 

4. PENGHANT

AR  

MANAJEME

N II 

B 3 3 9 

5. MANAJEME

N 

PRODUKSI 

II 

C 2 3 6 

6. MANAJEME

N 

PEMBELAJ

ARAN II 

C 2 3 6 

7. MANAJEME

N 

PEMASARA

N II 

A 4 3 12 

8. PEREKONO

MIAN 

INDONESIA

N  

B 3 3 9 

9. AKUTANSI 

BIAYA  II 

A 4 3 12 

10

. 

MANAJEME

N SUMBER 

DAYA 

MANUSIA 

B 3 3 9 

11

. 

ANGGARA

N 

PERUSAHA

AN  / S.I.M 

C 2 3 6 

12

. 

TEORI 

ORGANISA

SI 

B 3 3 9 

13

. 

KEBIJAKSA

NAAN 

PERUSAHA

AN 

D 1 3 3 

JUMLAH  3

8 

10

5 

NILAI MUTU RATA-RATA : 2,76 

(DUA KOMA TUJUH PULUH 

ENAM) 

PREDIKAT KELULUSAN : 

MEMUASKAN 

N

o. 

SUBJEC

TS 

Gr

ad

e 

Sc

or

e 

Cr

edi

t 

Un

it 

Gr

ad

e 

Poi

nt 

1. PANCAS

ILA  

B 3 2 6 

2. INTROD

UCTION 

TO 

ECONO

MIY 

A 4 3 12 

3. STATIST

IC  

C 2 3 6 

4. INTROD

UCTION 

TO  

MANAG

EMEN II 

B 3 3 9 

5. PRODUC

TION 

MANAG

EMENT 

II 

C 2 3 6 

6. EXPEND

ITURE 

MANAG

EMENT 

II 

C 2 3 6 

7. MARKE

TING 

MANAG

EMENT 

II 

A 4 3 12 

8. INDONE

SIAN 

ECONO

MY  

B 3 3 9 

9. COST 

ACCOU

NTING II 

A 4 3 12 

1

0. 

HUMAN 

RESOUR

CE 

MANAG

EMENT 

B 3 3 9 

1

1. 

COMPA

NY 

BUDGET 

/ S.I.M 

C 2 3 6 

1

2. 

ORGANI

ZATION 

THEORI

ES 

B 3 3 9 
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1

3. 

COMPA

NY 

POLICY 

D 1 3 3 

TOTAL  38 10

5 

NILAI MUTU RATA-RATA : 2,76 

(DUA KOMA TUJUH PULUH 

ENAM) 

PREDIKAT KELULUSAN : 

MEMUASKAN 
 

 

 

[Foto 

pemegang 

sertifikat] 

 

XXX, 0 OCTOBER 

0000 

KOORDINATOR 

>>Tanda tangan<< 

>>Cap resmi 

Coordinator of Private 

University of Region 

IX<< 

PROF. XXX 

NIP. 0000,- 
 

 

 

[photograph 

of the 

holder] 

 

XXX, 0 OCTOBER 0000  

COORDINATOR 

>>Illegible signature<< 

>>official seal of Coordinator 

of Private University of 

Region IX<< 

PROF. XXX 

NIP. 0000,- 
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Teks 3. Ijazah S1 

Bahasa Sumber Bahasa Sasaran 

Nomor Seri Ijazah : 0000 Certificate serial Number : 0000 

UNIVERSITAS XXXX UNIVERSITY OF XXXXX 

Diberikan Kepada  : xxxx Name  : xxxx 

Tempat / Tanggal Lahir : XXX, 00  

   February 0000 

Place/Date of Birth : XXX, 00 February  

   0000 

Nirm / Nomor Ujian  : 0000 / 0000 Student Registration :  0000 / 0000 

Number/Test Number 

Program Pendidikan : Starata 1 (S1) Education Program : Bachelor Program 

(S1) 

Fakultas : Ekonomi Faculty : Economics 

Jurusan  : Manajemen Major  : Management  

Program Studi  : Manajemen 

Perusahaan  
Study Program : Company 

Management 

Status : Diakui 

Berdasarkan Surat 

   Keputusan 

Menteri 

Pendidikan  

   dan Kebudayaan 

Nomor :  

  000/O/0000, 

Tanggal 00 Juli  

   0000 

Status : Recognized Based 

On the  

   Decree of the 

Minister of 

   Education and 

Culture  

   Number: 

000/O/0000  

   Dated 00 July 

0000 

Ijazah ini diserahkan setelah yang 

bersangkutan memenuhi semua persyaratan 

yang ditentukan, dan kepadanya 

dilimpahkan segala wewenang dan hak yang 

berhubungan dengan ijazah yang 

dimilikinya serta berhak memaknai gelar 

akademik  

This certificate is awarded after the person 

concerned fulfills all the specified 

requirements, all powers and rights related 

to the certificate are delegated to the 

concerned, the concern also has the right to 

use an academic title 

SARJANA EKONOMI (S.E) SARJANA EKONOMI (S.E) (Bachelor 

of Economics)  

NIRL : 

0/0/II.0 

Ditandasahkan 

oleh: 

Koordinator 

Kopertis 

Wilayah IX 

Tanggal : 2-

10-000 

>>Tanda 

tangan<< 

Prof. XXX, 

NIP: 000 

 

 

 

[Foto 

pemegang 

sertifikat] 

>>cap 

resmi<< 

>>tanda 

tangan<< 

 

XX 0 

February 

0000 

Rektor 

 

>>Tanda 

tangan 

diatas cap 

resmi 

Universitas 

XXX<< 

Mrs. xxx 

SH 

NIP.  
 

NIRL : 

00/0/II.0 

Issued by: 

Coordinator 

of Private 

University 

of Region 

IX 

Dated: 2-

10-000 

>>illegible 

signature<< 

Prof. XXX, 

NIP: 000 

 

 

 

[Photo of 

the 

certificate 

holder] 

>>illegible 

duty 

stamp<< 

>>illegible 

signature<< 

 

XX 0 

February 

000 

Rektor 

 

>>Illegible 

Signature 

over 

official 

stamp of 

University 

of XXX<< 

Mrs. xx, 

SH 

NIP.  
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Teks 4. Surat Keterangan Terdaftar  

Bahasa Sumber Bahasa Sasaran 

 logo KEMENTERIAN 

KEUANGAN REPUBLIK 

INDONESIA 

  logo MINISTRY OF 

FINANCE OF THE 

REPUBLIC OF 

INDONESIA 

 

  

DIREKTORAT JENDERAL PAJAK DIRECTORATE GENERAL OF 

TAXATION 

KANTOR WILAYAH DJP 

JAKARTA PUSAT 

DJP REGIONAL OFFICE OF 
CENTRAL JAKARTA 

KPP MADYA JAKARTA PUSAT MEDIUM TAX SERVICE 

OFFICE OF CENTRAL 

JAKARTA 

JL. XXXX TEL. 0000000 -FAX. 

000000 WEBSITE www.X.co.id 

COMPLAINT AND INFORMATION 

KRING PAJAK (021) 
000000 EMAIL 

pengaduan@X.co.id 

JL. XXXX TEL. 0000000 -FAX. 

000000 WEBSITE www.X.co.id 

COMPLAINT AND INFORMATION 

KRING PAJAK (021) 
000000 EMAIL pengaduan@X.co.id 

SURAT KETERANGAN TERDAFTAR 

S-XXXKP/WPJ.XX/KP. XXXX/XXXX 

CERTIFICATE OF 
REGISTRATION 

S-XXKT/WPJ.XX/KP.XXXX/XXXX 

Sesuai dengan Pasal 2 ayat (1) dan Pasal 2 

ayat (4) UU No.6 Tahun 1983 tentang 

Ketentuan Umum dan Tata Cara Perpajakan 

sebagaimana telah diubah terakhir dengan 

UU No. 16 Tahun 2009 dan Peraturan 

Direktur Jenderal Pajak Nomor PER-

20/PJ/2013 sebagaimana telah diubah 

terakhir dengan PER-38./PJ/2013, dengan 

ini diterangkan bahwa : 

In accordance with Article 2 paragraph (1) 

and Article 2 paragraph 

(4) of Law Number 6 of 1983 on the 

General provisions and Taxation 

Ordinance as amended last by Law Number 

16 of 2009 and Tax Director-General 

Regulation Number PER-20/PJ/2013 as 

amended by PER-38/PJ/2013, is hereby 

explained that: 

1.Nama : PT. XXX 1.Name : PT. XXX 

2. Nomor Pokok Wajib : 000 

Pajak (NPWP) 

2.Tax Registration   : 000 

Number (NPWP) 

Resident  : - Number  

Identification (NIK) 

Nomor lnduk : - 

Kependudukan (NIK) 

3.Klasifikasi Lapangan Utama: 59112- 

PRODUKSI FILM, VIDEO Usaha (KLU) 

DAN PROGRAM TELEVISI OLEH 

SWASTA 

3.Business Field Classification (KLU) : 

59112 – MOVIE, VIDEO, AND TV 

PROGRAM PRIVAT PRODUCTION 

4.Alamat : JALAN xxx 

NO.1 

TEL.00000 

xxx DKI 

4.Address : JALAN xx 

NO.1 

TEL.00000 

xxx DKI 

  JAKARTA   JAKARTA 

http://www.x.co.id/
mailto:pengaduan@X.co.id
http://www.x.co.id/
mailto:pengaduan@X.co.id
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 PPh Sendiri: 

[v] PPh Pasal 25 
[ ] PPh Pasal 25 
OPPT 
[v] PPh Pasal 29 
[v] PPh Final 

 

PPN: 

[ ] Pemungutan PPN 
[ ] PPN 
Kegiatan 
Membangun 
Sendiri 

Pemotongan dan 

Pemungutan PPh: 

[v] PPh Pasal 4 ayat 

(2) 
[v] PPh Pasal 15 
[v] PPh Pasal 19 
[v] PPh Pasal 

21 [ ] PPh Pasal 

22 
[v] PPh Pasal 23 
[v] PPh Pasal 26 

  Personal Income 

Tax 

[v] Income Tax 

under Article 25 

[ ] Income Tax 

under Article 25 

OPPT 
[v] Income Tax 
under Article 29 
[v] Income Tax 

under final 

 

Value Added Tax 
[ ] Value Added 
Tax collection 
[ ] Value Added 
Tax Self Building 
Activities 

Income Tax 

Deduction and 

Collection 

 
[v] Income Tax 
under Article 4 (2) 
[v] Income Tax 
under Article 15 
[v] Income Tax 

under Article 19 

[v] Income Tax 

under Article 

21 [ ] Income 

Tax under 

Article 22 
[v] Income Tax 
under Article 23 
[v] Income Tax 

under Article 26 

 

 

Telah terdaftar pada administrasi 

kami terhitung, XX sejak 0 September 

XXXX  

XXX, 0 Maret XXXX 

a.n Kepala Kantor Kepala Seksi Pelayan 

Has been registered in our 

administration as of 0  September 

XXXX  

XXX, 0 March XXXX 

In the name of. Head Office 
Head of Service Section 

 
[cap dan tandatangan]  

 [signed and sealed] 

XXXX  
  NIP. 000000000 

 

XXXX  

NIP. 000000000 
*) Jika data diatas sudah tidak sesuai harap 
melakukan perubahan data di KPP 
terdaftar 

*) If the data above is no longer 

appropriate, please make data changes in 

a registered tax service office 
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Teks 5. Surat Pengukuhan Pengusaha Kena Pajak  

Bahasa Sumber Bahasa Sasaran 

 logo KEMENTERIAN 

KEUANGAN REPUBLIK 

INDONESIA 

  logo MINISTRY OF FINANCE 

OF THE 

REPUBLIC OF 

INDONESIA 

 

DIREKTORAT JENDERAL PAJAK DIRECTORATE GENERAL OF 

TAXATION 

KANTOR WILAYAH DJP 

JAKARTA PUSAT 

DJP REGIONAL OFFICE OF 

CENTRAL JAKARTA 

KPP MADYA JAKARTA PUSAT MEDIUM TAX SERVICE 

OFFICE OF CENTRAL 

JAKARTA 

JL. XXX NO.1 XX TEL. 000 -FAX. 

000 WEBSITE www.X.co.id 

COMPLAINT AND INFORMATION 

KRING PAJAK (021) 
000 EMAIL pengaduan@X.co.id 

JL. XXX NO.1 XX TEL. 000 -FAX. 

000 WEBSITE www.X.co.id 

COMPLAINT AND 

INFORMATION KRING PAJAK 

(021) 
000 EMAIL pengaduan@X.co.id 

SURAT PENGUKUHAN 

PENGUSAHA KENA PAJAK 

S-XXXKP/WPJ.XX/KP. XXXX/XXXX 

TAXABLE EMPLOYER 

CONFIRMATION LETTER S-

13PKP/WPJ.06/KP.1203/2016 

Sesuai dengan Pasal 2 ayat (1)/Pasal 2 ayat 

(4) UU No.6 Tahun 1983 tentang Ketentuan 

Umum dan Tata Cara Perpajakan 

sebagaimana telah diubah terakhir dengan 

UU No. 16 Tahun 2009, Peraturan Menteri 

Keuangan Nomor 73/PMK/2012, dan 

Peraturan Direktur Jenderal Pajak Nomor 

PER-20/PJ/2013, denga1 ini diterangkan 

bahwa: 

In accordance with Article 2 paragraph (1)/ 

Article 2 paragraph (4) of Law Number 6 

of 1983 on the General provisions and 

Taxation Ordinance as amended last by 

Law Number 16 of 2009, Minister of 

Finance Regulations Number 

73/PMK/2012 and Tax Director- General 

Regulation Number PER-20/PJ/2013, is 

hereby explained that: 

1. Nomor Pokok Wajib :00 

Pajak (NPWP) 

1.Tax Registration :00 

Number (NPWP) 

2. Nama : PT. XXX 2. Name : PT. XX 

3. Klasifikasi Lapangan Usaha (KLU) 

Utama: 00- PRODUKSI FILM, VIDEO 

DAN PROGRAM TELEVISI OLEH 

SWASTA 

3. Business Field Classification 

(KLU): 00 – MOVIE, VIDEO, 

AND TV PROGRAM PRIVAT 

 PRODUCTION 

4. Alamat : JL. XX  NO.1 

TEL.00000 

SOUTH 

JAKARTA 

DKI 

JAKARTA 

4. Address : JL. XX NO.1 

TEL.00000 

SOUTH 

JAKARTA 

DKI 

JAKARTA 

5. Merek Dagang/Usaha : XXX 5. Brand/Business : XXX 

6. Kewajiban Pajak : [X] PPN [ ] 

 PPnBM 

6. Tax Liabilities : [X] PPN [ ] 

 PPnBM 

http://www.x.co.id/
mailto:pengaduan@X.co.id
http://www.x.co.id/
mailto:pengaduan@X.co.id
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Telah terdaftar pada administrasi kami 

terhitung, XX sejak 0 September 

XXXX  

XXX, 0 Maret XXXX 

a.n Kepala Kantor Kepala Seksi Pelayan 

 

Has been registered in our 

administration as of 0  September 

XXXX  

XXX, 0 March XXXX 

In the name of. Head Office 

Head of Service Section 

[cap dan tandatangan] [signed and sealed] 

XXXX  
 NIP. 000000000 XXXX  

NIP. 000000000 
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Teks 6. Nomor Pokok Wajib Pajak (NPWP) 

Bahasa Sumber Bahasa Sasaran 

Logo KEMENTERIAN 

KEUANGAN 

REPUBLIK 

INDONESIA 

Logo MINISTRY OF 

FINANCE OF THE 

REPUBLIC OF 

INDONESIA 

DIREKTORAT 

JENDERAL PAJAK 

DIRECTORATE 

GENERAL OF 

TAXATION 

NPWP 000 Tax Registration 000 

Number (NPWP) 

PT. XXX PT. XXX 

JL. XXX NO.1 TEL.00000 SOUTH 

JAKARTA DKI JAKARTA 

JL. XXX NO.1 TEL.00000 SOUTH 

JAKARTA DKI JAKARTA 

KPP MADYA JAKARTA PUSAT MEDIUM TAX SERVICE OFFICE OF 

CENTRAL JAKARTA 
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Lampiran 1 Form Penilaian PKL 
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Lampiran 2 Form Bimbingan PKL 
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(lanjutan) 
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Lampiran 3. Form Bimbingan PKL 
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Lampiran 4. Surat Permohonan Magang Industri 
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Lampiran 5. Surat Keterangan Praktik Kerja Lapangan (PKL) 
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3. Maam Farizka Humolungo, S.Pd., M.A, as the supervisor who has provided 

the time, energy and thoughts to direct the author in preparing this 

Internship report; 

4. Mr. M. Ali Mahfudz A. as the supervisor of PT Jakarta Internasional Media 

Nusantara who has graciously offer the author an opportunity to do an 

internship and has guide and lead the author in her internship at PT Jakarta 

Internasional Media Nusantara.  

5. And lastly all my friends who have mentally helped while writing this report.  

The author hopes that this report will be helpful and useful to readers. Also, the writer 

would like to apologize of any errors and shortcomings that may have happen in this 

Internship Report.  

 

Depok, 26 January 2024 

 

Azizah Ivana Abidin.  

 



 

iv 

 

TABLE OF CONTENTS 

STATEMENT OF APPROVAL ............................................................................... ii 

PREFACE ...............................................................................................................iii 

TABLE OF CONTENTS ....................................................................................... iv 

LIST OF TABLES ................................................................................................... v 

CHAPTER I ............................................................................................................. 1 

INTRODUCTION ................................................................................................... 1 

1.1 Background ...................................................................................................... 1 

1.2 Scope of Activities ........................................................................................... 2 

1.3 Time and Place ................................................................................................. 2 

1.4 Objectives and Benefits ................................................................................... 2 

1.4.1 Objectives .................................................................................................. 2 

1.4.2 Benefits ...................................................................................................... 2 

CHAPTER II ............................................................................................................ 4 

LITERATURE REVIEW ....................................................................................... 4 

2.1 Translation Definition ...................................................................................... 4 

2.2 Translation Ideology ........................................................................................ 5 

2.3 Translation Methods ........................................................................................ 5 

2.4 Translation Technique ...................................................................................... 7 

CHAPTER III ........................................................................................................ 14 

INTERNSHIP ACTIVITIES ................................................................................ 14 

3.1 Work Units ..................................................................................................... 14 

3.2 Internship Activities ....................................................................................... 15 

3.3 Translation Process ........................................................................................ 16 

3.4 Problems Identifications ................................................................................ 19 

3.4.1 Obstacles Encountered ............................................................................ 19 

3.4.2 Solutions .................................................................................................. 19 

CHAPTER IV ........................................................................................................ 21 

CLOSING ............................................................................................................... 21 

4.1 Conclusion ..................................................................................................... 21 

4.2 Feedback ........................................................................................................ 21 

REFERENCES ...................................................................................................... 22 

ANNEXES .............................................................................................................. 23 

 

 



 

v 

 

LIST OF TABLES 

Table 2. 1 Example of Adaptation Translation Technique ........................................ 8 

Table 2. 2 Example of Amplification Translation Technique ................................... 8 

Table 2. 3 Example of Borrowing Translation Technique ........................................ 8 

Table 2. 4 Example of Calque Translation Technique .............................................. 9 

Table 2. 5 Example of Compensation Translation Technique .................................. 9 

Table 2. 6 Example of Description Translation Technique ....................................... 9 

Table 2. 7 Example of Discursive Creation Translation Technique ........................ 10 

Table 2. 8 Example of Establish Equivalence Translation Technique .................... 10 

Table 2. 9 Example of Generalization Translation Technique ................................ 10 

Table 2. 10 Example of Linguistic Amplification Translation Technique .............. 10 

Table 2. 11 Example of Linguistic Compression Translation Technique ............... 11 

Table 2. 12 Example of Literal Translation Technique ........................................... 11 

Table 2. 13 Example of Modulation Translation Technique ................................... 11 

Table 2. 14 Example of Particularization Translation Technique ........................... 12 

Table 2. 15 Example of Reduction Translation Technique ..................................... 12 

Table 2. 16 Example of Substitution Translation Technique .................................. 12 

Table 2. 17 Example of Transposition Translation Technique ................................ 13 

Table 2. 18 Example of Variation Translation Technique ...................................... 13 

Graphic 3. 1 Internal Work Units of the Company.................................................. 14 

Table 3.3. 1 Ijazah S1 .............................................................................................. 16 

Table 3.3. 2 STTB SMU .......................................................................................... 16 

Table 3.3. 3 STTB SMU .......................................................................................... 17 

Table 3.3. 4 Transkip Nilai ...................................................................................... 17 

Table 3.3. 5 STTB SMU .......................................................................................... 18 

 

 

 

 

 

 



1 

 

 
 

CHAPTER I 

INTRODUCTION 

1.1 Background  

Politeknik Negeri Jakarta is a state university with system to bring together science 

and technology according to the composition of 45 percent theory and 55 percent 

practice which is applied harmoniously to produce graduates who are professional 

and meet industry qualifications. The practice in question are carried out in the form 

of internship in the industry that in line with each student's department. This paper 

will be covering the English for Business Communication and Professional 

Department (BISPRO). BISPRO is an educational program designed to produce 

graduates who have English and Indonesian language competencies in business and 

other professional fields. As one of those under vocational education, BISPRO 

emphasizes a curriculum that has a greater practical weight than theory, thereby 

enabling graduates to become work-ready workers. Acquisition of adequate 

linguistic competence is supported by the business and professional fields. 

 

An internship is a professional learning experience that offers meaningful, practical 

work related to a student's field of study or career interest. An internship gives a 

student the opportunity for career exploration and development, and to learn new 

skills. For BISPRO students the internship opportunities will lean towards 

translations between English and Indonesia, whether it is interpreting, text translation 

or subtitle translation.  

 

The internship in PT Jakarta Internasional Media Nusantara was carried out 

following a few reasons. For example, the company works in translating legal 

documents such as notarial memos, credentials, academics, IT, etc. which is used 

when someone wants to travel, work, or study abroad.  
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1.2 Scope of Activities  

The translation assignment given in PT Jakarta Internasional Media Nusantara 

internship was to translate documents from Indonesia to English. This paper will 

focused on 5 documents as follows  

 

1. Certificate of Graduation (STTB) 

2. Certificate (Ijazah S1) 

3. Academic Transcript 

4. Certificate of Registration 

5. Taxable Employer Confirmation 

6. Taxable Registration Number 

1.3 Time and Place 

PT Jakarta International Media Nusantara internship was carried out in the following 

time and place: 

a.  Time   : 1 August 2023 – 31 December 2023 

b. Institution  : Jakarta International Media Nusantara (JIMN) 

c. Address : Jl. Lenteng Agung Baru No. 22, Jakarta Selatan  

d. Site  : Jits.co.id  

However, the internship at Jl. Lenteng Agung Baru No. 22, Jakarta Selatan was 

carried out online.  

1.4 Objectives and Benefits  

1.4.1 Objectives  

 PT Jakarta Internasional Media Nusantara internship has a few specific 

objectives for students in the english Department, which are 

a. To learn how the real world of translation industry works  

b. To experience being an employee of a translation company  

c. To complete the graduation requirements of Politeknik Negeri Jakarta 

1.4.2 Benefits  

 PT Jakarta Internasional Media Nusantara internship has many benefits 

especially for students in the english Department, which are: 
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a. Obtaining how the translation industry works directly from the company 

involved in the industry  

b. Gaining a new insight on how different the translation industry and 

classroom assignment are.  

c. Improving the theoretical skill set from class into practical skill set in the 

real world of translation industry.  
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CHAPTER IV 

CLOSING 

4.1 Conclusion  

After completing the internship program at PT Jakarta Internasional Media 

Nusantara. It can be concluded that the process of translating a document starts with 

an analysis stage where the document is analyzed by its grammatical, meaning, and 

structure. After the meaning of the document is understood, it is time to pick and 

choose which ideology and translation technique is better suited for them. The 

translator is at liberty to choose it but still bearing in mind the customer's needs and 

if they have glossaries or study guides to follow.   

 

Following that is the reconstruction stage where the SL and TL grammatical and 

structure of the document are different. It is at this stage that the translator can add 

or omit anything unclear or unintelligible in the TL. Lastly, the translator needs to 

read through the TL documents and check for any typos and marked words that are 

confusing or need more research.  

4.2 Feedback  

The most important thing to start something is to learn. Do not be afraid to ask to 

learn more about the industry and research on your own time how the industry works. 

If a translator fails at translating something, do not be discouraged to try again with 

more preparation. Instead, start asking questions on how to improve your translation 

skills. Practice makes perfect therefore keep honing your translation skills.  
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ANNEXES 

Text 1. Certificate of Gradation (STTB SMU) 

Source Language Target Language 

No. 00 OC oh 000000 No. 01 OC oh 0714109 

[LAMBANG GARUDA INDONESIA] [NATIONAL EMBLEM OF 

INDONESIA] 

DEPARTEMEN PENDIDIKAN DAN 

KEBUDAYAAN REPUBLIK 

INDONESIA 

MINISTRY OF EDUCATION AND 

CULTURE REPUBLIC OF 

INDONESIA 

SURAT TANDA TAMAT BELAJAR CERTIFICATE OF GRADUATION 

SEKOLAH MENENGAH UMUM 

TINGKAT ATAS (SMA) 

SENIOR HIGH SCHOOL 

Yang bertanda tangan di bawah ini 

Kepala Sekolah Menengah Umum Tingkat 

Atas XXXXXXX di XXXXXX menerengkan 

bahwa: 

The undersigned, Principal of 

XXX Senior High School in XXXX, 

hereby certifies that: 

XXXXXXX XXXXXX 

lahir pada tanggal 00 Februari  0000 di Ujung 

Padang anak XXX 

born on 00 February 0000 in Ujung 

Pandang, daughter of XXXX 

BERHASIL HAS PASSED 

dalam evaluasi belajar tahap akhir guna 

memperoleh Surat Tanda Tamat Belajar 

Sekolah Menengah Umum Tingkat Atas, 

yang diselengggarakan berdasarkan 

Keputusan Kepala Kantor Wilayah 

Departemen Pendidikan dan Kebudayaan 

Propinsi Daerah Khusus Ibukota Jakarta 

tanggal 00 Januari 0000 No. Kep. 

10/101.ai/I/bb (vide Keputusan Direktur 

Jenderal Pendidikan Dasar dan Menegah 

tanggal 2 Oktober 1987 No. 171/C/Kep/I/87), 

sehingga yang bersangkutan dinyatakan tamat 

belajar Sekolah Menengah Umum Tingkat 

Atas.  

the final examination to obtain the 

Certificate of Study Completion of  

Senior High School, which was held by 

virtue of Decree of the Head of Special 

Capital Region of Jakarta Office of 

Education and Culture dated 00 January 

0000 Number Kep.10/I01.A1/I/88 (See 

Decree of the Director General of 

Primary and Secondary Education Dated 

2 October 1987 Number 

171/C/Kep/I/87), therefore the person 

concerned is declared to have finished the 

Senior High School. 

Pemegang Surat Tanda Tamat Belajar ini 

terakhir tercatat sebagai siswa pada Sekolah 

Menengah Umum Tingkat Atas XXXXX di 

XXXX dengan Nomor Induk 000 

The holder of this Certificate of Study 

Completion is last registered as student at 

XXXX Senior High School in XXXX 

with the registration number  958.   

>>Foto, 

tanda 

tangan dan 

cap jari  

pemegang 

sertifikat<< 

[SMA 

XXXX] 

>>Cap resmi 

SMA XXX<< 

Jakarta, 

13 MaI 

0000 

Kepala 

Sekolah, 

>>Tanda 

tangan<< 

Ny. 

XXXX. 

>>Photo, 

illegible 

signature 

and 

fingerprint 

of the 

holder << 

[XXX 

JAKART

A 

>>officia

l seal of 

XXX 

Senior 

High 

School<< 

Jakarta, 13 

May 0000 

Principal, 

>>illegible 

signature<

< 

Mrs.XXXX

, B.A. 

NIP. XXX 

XXX 
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NIP. 

XXX 

XXX 
 

SENIOR 

HIGH 

SCHOOL] 
 

Tulisan tidak terbaca  Daftar nilai 

tertera dibalik 

ini. 

[illegible]  List of Scores is 

overleaf. 
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Text 2. Academic Transcript (Transkrip Nilai) 

Source Language Target Language 

DEPARTEMEN PENDIDIKAN DAN 

KEBUDAYAAN RI 

KOORDINASI PERGURUAN TINGGI 

SWASTA WILAYAH IX 

JALAN BUNG KM.9 TAMALANREA 

TEL.512202 UJUNG PADANG 

MINISTRY OF EDUCATION AND 

CULTURE OF THE REPUBLIC OF 

INDONESIA COORDINATION OF 

PRIVATE HIGHER EDUCATION 

INSTITUTIONS FOR REGION IX 

JALAN BUNG KM.9 TAMALANREA 

TEL.512202 UJUNG PADANG 

DAFTAR NILAI 

NOMOR : 599/1.4.3A/N.97 

ACADEMIC TRANSCRIPT 

NUMBER : 599/1.4.3A/N.97 

DIBERIKAN KEPADA :  XXX 

 

NAME  : XXX 

 

TEMPAT / TANGGAL LAHIR

 

: XXX, 00  

   FEBRUARY 0000 

PLACE/DATE OF BIRTH

 

: XXX, 00  

   FEBRUARY 0000 

NIRM / NOMOR UJIAN 

 

: 000 / 0000 

NIRM/EXAM. NUMBER  : 000 / 000 

NIRL  : 000/00/II – 00 NIRL  : 000/00/II – 00 

PROGRAM PENDIDIKAN : 

STARATA 1 (S1) 

EDUCATION PROGRAM : 

UNDERGRADUA

TE 1 (S1) 

PTS : UNIVERSITAS XX 

   (U.K.I.P) UJUNG     

   PADANG 

PRIVATE UNIVERSITY : 

UNIVERSITAS 

XX 

 

FAKULTAS : EKONOMI FACULTY : ECONOMICS 

JURUSAN  : MANAJEMEN DEPARTMENT  : MANAGEMENT  

PROGRAM STUDI 

 

: MANAJEMEN  

   PERUSAHAAN  

STUDY PROGRAM  : COORPORATE    

   MANAGEMENT  

STATUS : DIAKUI 

BERDASARKAN  

   SK. MENDIKBUD 

NOMOR :  

  0000/O/0000, 

TANGGAL 00 

   JULI 0000 

STATUS : 

ACKNOWLEDGE

D IN  

   ACCORDANCE 

WITH 

   SK. 

MENDIKBUD  

   NUMBER : 

0000/O/000,  

   dated 00 July 000 

TANGGAL YUDISIUM

 

: 0 FEBRUARI 0000 

DATE OF GRADUATION : 0 

FEBRUARY 0000 
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N

o. 

MATA 

UJIAN 

H

M 

A

M 

K M 

1. PANCASILA  B 3 2 6 

2. PENGHANT

AR 

EKONOMI  

A 4 3 12 

3. STATISTIK C 2 3 6 

4. PENGHANT

AR  

MANAJEME

N II 

B 3 3 9 

5. MANAJEME

N 

PRODUKSI 

II 

C 2 3 6 

6. MANAJEME

N 

PEMBELAJ

ARAN II 

C 2 3 6 

7. MANAJEME

N 

PEMASARA

N II 

A 4 3 12 

8. PEREKONO

MIAN 

INDONESIA

N  

B 3 3 9 

9. AKUTANSI 

BIAYA  II 

A 4 3 12 

10

. 

MANAJEME

N SUMBER 

DAYA 

MANUSIA 

B 3 3 9 

11

. 

ANGGARA

N 

PERUSAHA

AN  / S.I.M 

C 2 3 6 

12

. 

TEORI 

ORGANISA

SI 

B 3 3 9 

13

. 

KEBIJAKSA

NAAN 

PERUSAHA

AN 

D 1 3 3 

JUMLAH  3

8 

10

5 

NILAI MUTU RATA-RATA : 2,76 

(DUA KOMA TUJUH PULUH 

ENAM) 

PREDIKAT KELULUSAN : 

MEMUASKAN 

N

o. 

SUBJEC

TS 

Gr

ad

e 

Sc

or

e 

Cr

edi

t 

Un

it 

Gr

ad

e 

Poi

nt 

1. PANCAS

ILA  

B 3 2 6 

2. INTROD

UCTION 

TO 

ECONO

MIY 

A 4 3 12 

3. STATIST

IC  

C 2 3 6 

4. INTROD

UCTION 

TO  

MANAG

EMEN II 

B 3 3 9 

5. PRODUC

TION 

MANAG

EMENT 

II 

C 2 3 6 

6. EXPEND

ITURE 

MANAG

EMENT 

II 

C 2 3 6 

7. MARKE

TING 

MANAG

EMENT 

II 

A 4 3 12 

8. INDONE

SIAN 

ECONO

MY  

B 3 3 9 

9. COST 

ACCOU

NTING II 

A 4 3 12 

1

0. 

HUMAN 

RESOUR

CE 

MANAG

EMENT 

B 3 3 9 

1

1. 

COMPA

NY 

BUDGET 

/ S.I.M 

C 2 3 6 

1

2. 

ORGANI

ZATION 

THEORI

ES 

B 3 3 9 
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1

3. 

COMPA

NY 

POLICY 

D 1 3 3 

TOTAL  38 10

5 

NILAI MUTU RATA-RATA : 2,76 

(DUA KOMA TUJUH PULUH 

ENAM) 

PREDIKAT KELULUSAN : 

MEMUASKAN 
 

 

 

[Foto 

pemegang 

sertifikat] 

 

XXX, 0 OCTOBER 

0000 

KOORDINATOR 

>>Tanda tangan<< 

>>Cap resmi 

Coordinator of Private 

University of Region 

IX<< 

PROF. XXX 

NIP. 0000,- 
 

 

 

[photograph 

of the 

holder] 

 

XXX, 0 OCTOBER 0000  

COORDINATOR 

>>Illegible signature<< 

>>official seal of Coordinator 

of Private University of 

Region IX<< 

PROF. XXX 

NIP. 0000,- 
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Text 3. Certificate (Ijazah S1) 

Source Language Target Language 

Nomor Seri Ijazah : 0000 Certificate serial Number : 0000 

UNIVERSITAS XXXX UNIVERSITY OF XXXXX 

Diberikan Kepada  : xxxx Name  : xxxx 

Tempat / Tanggal Lahir : XXX, 00  

   February 0000 

Place/Date of Birth : XXX, 00 February  

   0000 

Nirm / Nomor Ujian  : 0000 / 0000 Student Registration :  0000 / 0000 

Number/Test Number 

Program Pendidikan : Starata 1 (S1) Education Program : Bachelor Program 

(S1) 

Fakultas : Ekonomi Faculty : Economics 

Jurusan  : Manajemen Major  : Management  

Program Studi  : Manajemen 

Perusahaan  
Study Program : Company 

Management 

Status : Diakui 

Berdasarkan Surat 

   Keputusan 

Menteri 

Pendidikan  

   dan Kebudayaan 

Nomor :  

  000/O/0000, 

Tanggal 00 Juli  

   0000 

Status : Recognized Based 

On the  

   Decree of the 

Minister of 

   Education and 

Culture  

   Number: 

000/O/0000  

   Dated 00 July 

0000 

Ijazah ini diserahkan setelah yang 

bersangkutan memenuhi semua persyaratan 

yang ditentukan, dan kepadanya 

dilimpahkan segala wewenang dan hak yang 

berhubungan dengan ijazah yang 

dimilikinya serta berhak memaknai gelar 

akademik  

This certificate is awarded after the person 

concerned fulfills all the specified 

requirements, all powers and rights related 

to the certificate are delegated to the 

concerned, the concern also has the right to 

use an academic title 

SARJANA EKONOMI (S.E) SARJANA EKONOMI (S.E) (Bachelor 

of Economics)  

NIRL : 

0/0/II.0 

Ditandasahkan 

oleh: 

Koordinator 

Kopertis 

Wilayah IX 

Tanggal : 2-

10-000 

>>Tanda 

tangan<< 

Prof. XXX, 

NIP: 000 

 

 

 

[Foto 

pemegang 

sertifikat] 

>>cap 

resmi<< 

>>tanda 

tangan<< 

 

XX 0 

February 

0000 

Rektor 

 

>>Tanda 

tangan 

diatas cap 

resmi 

Universitas 

XXX<< 

Mrs. xxx 

SH 

NIP.  
 

NIRL : 

00/0/II.0 

Issued by: 

Coordinator 

of Private 

University 

of Region 

IX 

Dated: 2-

10-000 

>>illegible 

signature<< 

Prof. XXX, 

NIP: 000 

 

 

 

[Photo of 

the 

certificate 

holder] 

>>illegible 

duty 

stamp<< 

>>illegible 

signature<< 

 

XX 0 

February 

000 

Rektor 

 

>>Illegible 

Signature 

over 

official 

stamp of 

University 

of XXX<< 

Mrs. xx, 

SH 

NIP.  
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Text 4. Certificate of Registration  

Source Language Target Language 

 logo KEMENTERIAN 

KEUANGAN REPUBLIK 

INDONESIA 

  logo MINISTRY OF 

FINANCE OF THE 

REPUBLIC OF 

INDONESIA 

 

  

DIREKTORAT JENDERAL PAJAK DIRECTORATE GENERAL OF 

TAXATION 

KANTOR WILAYAH DJP 

JAKARTA PUSAT 

DJP REGIONAL OFFICE OF 
CENTRAL JAKARTA 

KPP MADYA JAKARTA PUSAT MEDIUM TAX SERVICE 

OFFICE OF CENTRAL 

JAKARTA 

JL. XXXX TEL. 0000000 -FAX. 

000000 WEBSITE www.X.co.id 

COMPLAINT AND INFORMATION 

KRING PAJAK (021) 
000000 EMAIL 

pengaduan@X.co.id 

JL. XXXX TEL. 0000000 -FAX. 

000000 WEBSITE www.X.co.id 

COMPLAINT AND INFORMATION 

KRING PAJAK (021) 
000000 EMAIL pengaduan@X.co.id 

SURAT KETERANGAN TERDAFTAR 

S-XXXKP/WPJ.XX/KP. XXXX/XXXX 

CERTIFICATE OF 
REGISTRATION 

S-XXKT/WPJ.XX/KP.XXXX/XXXX 

Sesuai dengan Pasal 2 ayat (1) dan Pasal 2 

ayat (4) UU No.6 Tahun 1983 tentang 

Ketentuan Umum dan Tata Cara Perpajakan 

sebagaimana telah diubah terakhir dengan 

UU No. 16 Tahun 2009 dan Peraturan 

Direktur Jenderal Pajak Nomor PER-

20/PJ/2013 sebagaimana telah diubah 

terakhir dengan PER-38./PJ/2013, dengan 

ini diterangkan bahwa : 

In accordance with Article 2 paragraph (1) 

and Article 2 paragraph 

(4) of Law Number 6 of 1983 on the 

General provisions and Taxation 

Ordinance as amended last by Law Number 

16 of 2009 and Tax Director-General 

Regulation Number PER-20/PJ/2013 as 

amended by PER-38/PJ/2013, is hereby 

explained that: 

1.Nama : PT. XXX 1.Name : PT. XXX 

2. Nomor Pokok Wajib : 000 

Pajak (NPWP) 

2.Tax Registration   : 000 

Number (NPWP) 

Resident  : - Number  

Identification (NIK) 

Nomor lnduk : - 

Kependudukan (NIK) 

3.Klasifikasi Lapangan Utama: 59112- 

PRODUKSI FILM, VIDEO Usaha (KLU) 

DAN PROGRAM TELEVISI OLEH 

SWASTA 

3.Business Field Classification (KLU) : 

59112 – MOVIE, VIDEO, AND TV 

PROGRAM PRIVAT PRODUCTION 

4.Alamat : JALAN xxx 

NO.1 

TEL.00000 

xxx DKI 

4.Address : JALAN xx 

NO.1 

TEL.00000 

xxx DKI 

  JAKARTA   JAKARTA 

http://www.x.co.id/
mailto:pengaduan@X.co.id
http://www.x.co.id/
mailto:pengaduan@X.co.id
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 PPh Sendiri: 

[v] PPh Pasal 25 
[ ] PPh Pasal 25 
OPPT 
[v] PPh Pasal 29 
[v] PPh Final 

 

PPN: 

[ ] Pemungutan PPN 
[ ] PPN 
Kegiatan 
Membangun 
Sendiri 

Pemotongan dan 

Pemungutan PPh: 

[v] PPh Pasal 4 ayat 

(2) 
[v] PPh Pasal 15 
[v] PPh Pasal 19 
[v] PPh Pasal 

21 [ ] PPh Pasal 

22 
[v] PPh Pasal 23 
[v] PPh Pasal 26 

  Personal Income 

Tax 

[v] Income Tax 

under Article 25 

[ ] Income Tax 

under Article 25 

OPPT 
[v] Income Tax 
under Article 29 
[v] Income Tax 

under final 

 

Value Added Tax 
[ ] Value Added 
Tax collection 
[ ] Value Added 
Tax Self Building 
Activities 

Income Tax 

Deduction and 

Collection 

 
[v] Income Tax 
under Article 4 (2) 
[v] Income Tax 
under Article 15 
[v] Income Tax 

under Article 19 

[v] Income Tax 

under Article 

21 [ ] Income 

Tax under 

Article 22 
[v] Income Tax 
under Article 23 
[v] Income Tax 

under Article 26 

 

 

Telah terdaftar pada administrasi 

kami terhitung, XX sejak 0 September 

XXXX  

XXX, 0 Maret XXXX 

a.n Kepala Kantor Kepala Seksi Pelayan 

Has been registered in our 

administration as of 0  September 

XXXX  

XXX, 0 March XXXX 

In the name of. Head Office 
Head of Service Section 

 
[cap dan tandatangan]  

 [signed and sealed] 

XXXX  
  NIP. 000000000 

 

XXXX  

NIP. 000000000 
*) Jika data diatas sudah tidak sesuai harap 
melakukan perubahan data di KPP 
terdaftar 

*) If the data above is no longer 

appropriate, please make data changes in 

a registered tax service office 
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Text 5. Taxable Employer Confirmation  

Source Language Target Language 

 logo KEMENTERIAN 

KEUANGAN REPUBLIK 

INDONESIA 

  logo MINISTRY OF FINANCE 

OF THE 

REPUBLIC OF 

INDONESIA 

 

DIREKTORAT JENDERAL PAJAK DIRECTORATE GENERAL OF 

TAXATION 

KANTOR WILAYAH DJP 

JAKARTA PUSAT 

DJP REGIONAL OFFICE OF 

CENTRAL JAKARTA 

KPP MADYA JAKARTA PUSAT MEDIUM TAX SERVICE 

OFFICE OF CENTRAL 

JAKARTA 

JL. XXX NO.1 XX TEL. 000 -FAX. 

000 WEBSITE www.X.co.id 

COMPLAINT AND INFORMATION 

KRING PAJAK (021) 
000 EMAIL pengaduan@X.co.id 

JL. XXX NO.1 XX TEL. 000 -FAX. 

000 WEBSITE www.X.co.id 

COMPLAINT AND 

INFORMATION KRING PAJAK 

(021) 
000 EMAIL pengaduan@X.co.id 

SURAT PENGUKUHAN 

PENGUSAHA KENA PAJAK 

S-XXXKP/WPJ.XX/KP. XXXX/XXXX 

TAXABLE EMPLOYER 

CONFIRMATION LETTER S-

13PKP/WPJ.06/KP.1203/2016 

Sesuai dengan Pasal 2 ayat (1)/Pasal 2 ayat 

(4) UU No.6 Tahun 1983 tentang Ketentuan 

Umum dan Tata Cara Perpajakan 

sebagaimana telah diubah terakhir dengan 

UU No. 16 Tahun 2009, Peraturan Menteri 

Keuangan Nomor 73/PMK/2012, dan 

Peraturan Direktur Jenderal Pajak Nomor 

PER-20/PJ/2013, denga1 ini diterangkan 

bahwa: 

In accordance with Article 2 paragraph (1)/ 

Article 2 paragraph (4) of Law Number 6 

of 1983 on the General provisions and 

Taxation Ordinance as amended last by 

Law Number 16 of 2009, Minister of 

Finance Regulations Number 

73/PMK/2012 and Tax Director- General 

Regulation Number PER-20/PJ/2013, is 

hereby explained that: 

1. Nomor Pokok Wajib :00 

Pajak (NPWP) 

1.Tax Registration :00 

Number (NPWP) 

2. Nama : PT. XXX 2. Name : PT. XX 

3. Klasifikasi Lapangan Usaha (KLU) 

Utama: 00- PRODUKSI FILM, VIDEO 

DAN PROGRAM TELEVISI OLEH 

SWASTA 

3. Business Field Classification 

(KLU): 00 – MOVIE, VIDEO, 

AND TV PROGRAM PRIVAT 

 PRODUCTION 

4. Alamat : JL. XX  NO.1 

TEL.00000 

SOUTH 

JAKARTA 

DKI 

JAKARTA 

4. Address : JL. XX NO.1 

TEL.00000 

SOUTH 

JAKARTA 

DKI 

JAKARTA 

5. Merek Dagang/Usaha : XXX 5. Brand/Business : XXX 

6. Kewajiban Pajak : [X] PPN [ ] 

 PPnBM 

6. Tax Liabilities : [X] PPN [ ] 

 PPnBM 

http://www.x.co.id/
mailto:pengaduan@X.co.id
http://www.x.co.id/
mailto:pengaduan@X.co.id
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Telah terdaftar pada administrasi kami 

terhitung, XX sejak 0 September 

XXXX  

XXX, 0 Maret XXXX 

a.n Kepala Kantor Kepala Seksi Pelayan 

 

Has been registered in our 

administration as of 0  September 

XXXX  

XXX, 0 March XXXX 

In the name of. Head Office 

Head of Service Section 

[cap dan tandatangan] [signed and sealed] 

XXXX  
 NIP. 000000000 XXXX  

NIP. 000000000 
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Text 6. Taxable Registration Number 

Source Language Target Language 

Logo KEMENTERIAN 

KEUANGAN 

REPUBLIK 

INDONESIA 

Logo MINISTRY OF 

FINANCE OF THE 

REPUBLIC OF 

INDONESIA 

DIREKTORAT 

JENDERAL PAJAK 

DIRECTORATE 

GENERAL OF 

TAXATION 

NPWP 000 Tax Registration 000 

Number (NPWP) 

PT. XXX PT. XXX 

JL. XXX NO.1 TEL.00000 SOUTH 

JAKARTA DKI JAKARTA 

JL. XXX NO.1 TEL.00000 SOUTH 

JAKARTA DKI JAKARTA 

KPP MADYA JAKARTA PUSAT MEDIUM TAX SERVICE OFFICE OF 

CENTRAL JAKARTA 
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Annex 1. Internship Assessment Form 
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Annex 2. Supervisor Form  
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(extension) 
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Annex 3. Internship Mentoring Form 
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Annex 4. Internship Application Letter 
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Annex 5. Certifying Letter 

 

 


